3ATBEPIXKEHO

Po3nopsixeHHs B.0.TOJIOBU

JIepKaBHOI aIMIHICTpaLii
10.08.2021  No 198

IHCTPYKUIA
PO NOPSAOK BeeHHA 00JIiKY, 30epiraHHs, BUKOPHCTAHHA
i BHMIIEHHA TOKYMEHTIB Ta IHIIUX MaTepiaJbHUX HOCIIB
indopmamii, mo MicTATH CJIy:k00BY iH(pOpMaLit0
B YKTOpPOJACHKii pailoHHIH 1ep:KaBHil agMiHicTpamii

3arajibHA YacTHHA

1. s IHCcTpyKIlis BH3HA4Ya€ €IMHI BUMOTH JO BeACHHsS OOJiKy, 30epiraHHs,
BUKOPUCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta IHIIUX MaTepiadbHUX HOCIiB 1H(opmarrii
(mam — JOKyMEHTH), MO0 MICTITh CIYy»XO00BY iH(popMallito, 3i0paHy mig dac
TiTBHOCTI y cdepi 000pOHM NeprkKaBu, Ta 1HIITY CIy»)O00BY iH(popMailio (gam —
ciryk00Ba 1H(popMalif), B YKrOpoAChKIM pailoHHIN JepkaBHIN aaMiHICTpamii (maii
— paiiep)kaaMiHicTpatii).

2. B paiigepxxaamiHicTpallii yTBOPIOETHCS KOMICisi 3 MHWTaHb poOOTH 13
CIIy>k00BOI0 1H(OpMaIIi€l0, KA MOCTIMHO i€, MOJIOXKEHHS PO SIKy Ta CKJIaj SKOi
3aTBEPIKYIOTHCS BIJIMOBITHUM PO3MOPSIKEHHAM paiepkaaMiHICTpallli.

3 ypaxyBaHHAM OCOOJMBOCTEHN MIsUIBHOCTI paiiepxaaMiHicTpallii 3a pillleHHIM
TOJIOBU paijiep>kaaMiHICTpaIlli MOXYTh YTBOPIOBATHCS KIJTbKa TaKUX KOMICIA 3a
HaIpsMaMu JiSTIBHOCTI paiaepkaaMiHiCTpaIrii.

3. OCHOBHUMHM 3aBJAaHHSMM KOMICIi 3 TMHTaHb poOOOTH 13 CIIy’KOOBOIO
1H(opMariero €:

CKIaJCHHS  HAa  MIJACTaBl  MPOMO3WINN  CTPYKTypHHX  MIiAPO3MLTIiB
paiiiepaamiHiCTpallii Ta 3 ypaxyBaHHSIM BHUMOT 3aKOHOJABCTBA TIEPEIIKY
BiJIOMOCTEM, 110 CTAHOBJIATH CITYk00BY iH(OpMaItito (1aai — meperik BiIoMocTe), i
MOJIaHHS MOr0 Ha 3aTBEPXKEHHSA IOJIOBI paiiiepKaaMiHICTpaLi;

neperisg JOKYMEHTIB 3 rpudoM ,,/{ns ciayk00BOro KOpUCTYBaHHS 3 METOIO
HOro miATBEpIKEHHS a00 CKaCyBaHHS;

O3S JOKYMEHTIB 3 rpudomM ,,J[J1s ciry’>KO0BOTO KOPUCTYBaHHS Ha MPEAMET
BCTAHOBJICHHSI B HUX BIJJOMOCTEH, 110 MICTITh BIAKPUTY 1H(OpMAIIiI0, sSKa MOXKE
OyTH BUKOPHCTAHA IT1/1 Yac OMpaIfoBaHHs 3allUTIB Ha MyOJIiYHYy 1H(pOpMAaIlito;

pO3CIIiIyBaHHs Ha TIJCTaBl PIMICHHS TOJIOBU paiiiepxkaamiHicTpalli (akTiB
BTpaTH JOKYMEHTIB 3 rpudom ,,Jljisa ciry>k00BOro KOpUCTyBaHHS Ta PO3TOJIOMICHHS
ciryx00Boi iH(popMarrii;

PO3IJIsiA MUTAHHS MIOJ0 MPUCBOEHHS rpuda ,, /s ciayk60BOro KOpucTyBaHHS
JOKYMEHTaM, II0 MICTITh CIIyk00By 1H(OpMaliio, Ska He mepeadaueHa mnepenikom
BITOMOCTEH, 3a MOJAAHHAM OC10, K1 MIAIUCYIOTh TAKU JOKYMEHT;
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BHUBYCHHSI Ta IPOBEJICHHSI OIIIHKW MaTepiajiB, 3 SKUMH IUIAHY€THCS O3HAHOMHUTH
1HO3eMIIiB ab0 skl OyAyTh iM mepeaHi.

Jlo cknaay KoMmicii 3 muTaHb poOOTH 13 CIYKOOBOIO 1H(HOPMAILIIE€I0 BKIIOYAIOTHCS
IpaliBHUKN CTPYKTYPHUX HIAPO3JLIIB paiep:KaJIMIHICTpaLli, B IKUX CTBOPIOETHCS
ciIy00Ba 1H(QOpMaLisd, a TAKOXK MPAL[IBHUKHU BIJAULY JTOKYMEHTOOOITY Ta KOHTPOJIIO
amaparty paijep>kaaMiHicTpallii; CeKTOpIB: 3 MUTaHb MOOLTI3AIlIHHOT pOOOTH amapaTry
paiiiep)kaaMiHICTpallli; 3 TUTaHb PEXUMHO - CEKpPETHOI poOoTH amapary
paiaepxaaMiHicTpallii abo MpaliBHUKH, BIAMOBIJAIbHI 32 BUKOHAHHS BiMOBITHUX
GbyHKLIHA B paiiiep:kaaMiHICTpaLlli.

Jlo  ckmamy ~— KOMICi,  yTBOPEHHX  3a  HampsMamMud  JISUJIBHOCTI
paraepxkaaMiHICTparllii, BKJIOYAIOThCA KBalipikoBaHI MpaIliBHUKK 3 BiAMOBITHUX
HaIpsMIB JTIsJIBHOCTI.

4. ITepemnik BIIOMOCTEH CKIIAIA€THCSA pailIepKaAMIHICTPAIIIEI0 BiIMOBITHO [0
BUMOT' YaCTUHH JIpyroi ctarti 6 Ta crarti 9 3akony Ykpainu ,IIpo moctym mo
nyOmigHoi iH(opMmallii”’, 3aTBEpPIKYETHCS TOJOBOIO paiiiepxkaaMiHicTparii Ta
ONIPUJIIOHIOETHCA Ha OQILIHHOMY BEOCATI pailiep KaaAMiHICTpaLii.

5. [IpaniBHUKHM, SKUM JOPYYEHO ONpalbOBYBaTH JOKYMEHT, IO MICTUTH
CIIy>KO00BY 1H(OpMaIlil0, BU3HAYAIOTHCS TOJOBOKO palJiepxkaaMIHICTparllii, HOro
3aCTYIIHUKAMH, KEpPIBHUKAMHU CTPYKTYPHUX MiAPO3JAUIIB y Pe30Jolii 0 TaKoro
JIOKyMEHTA.

UneHn moOCTIHHMX a00 TUMYACOBUX KOHCYJIBTATUBHHMX, JOPAJIYUX Ta IHIIHAX
JOTIOMDKHUX OpTaHiB paijiep kaJMiHICTpallii, ki He € i MpamiBHUKAMH, MOXYTb
MpaIoBaT 3 JOKYMEHTaMH, 110 MICTATh CIIyKO0BY 1H(OpMaIli0 Ta BUHOCSTHCS Ha
PO3IJIST BIIIOBITHOTO OpraHy Ha MiJICTaBl PE30JIIOIii HOro KepiBHUKA.

6. Opranizailis B paiaepkaaminicTpaliii poOOTH 3 JOKYMEHTaMH, IO MICTSTh
CiIyk00BY 1H(MOpMAIliI0 TOKIATAETHCS HA BIIAUT JTOKYMEHTOOOITY Ta KOHTPOJIIO
amapary pauaepKaaMiHICTpaIrii.

OO6mix, QopmyBaHHA cmpaB, 30epiraHHs Ta BHUKOPHCTAHHS JOKYMEHTIB 3
BiIMITKOMO L Jlitep “M”, Jlitep ,,K” ta ,,CI” mpoBandrbcs B paiiep:kaaMiHiCTpali
npaiiBHUKaAMU  CEKTOpIB: 3  MNHUTaHb  MOOUTI3amiiiHOI  poOOTH  amapary
paiiiepkaaMiHICTpalii Ta 3 MUTaHb pPEXKUMHO — CEKPETHOI poOOTH amapary
paiep;kaaMiHiCTpallii.

KepiBHUKK CTPYKTYpHHMX MiAPO3IUTIB 3A1MCHIOIOTH KOHTPOJb 32 JOTPUMAHHAM
NOPSAJIKY MIATOTOBKH JOKYMEHTIB 3 Tpudom ,, /st ciry>k00BOro KOpUCTyBaHHS, iX
30epiraHHs 1 BUKOPUCTaHHSI.

7. Bignin moKyMeHTOOOIry Ta KOHTPOJIIO amapary paijepskaaMiHicTparii
O3HAHOMITIOE TIPAIIBHUKIB CTPYKTYPHHUX MiJIPO3ALUTIB, @ TAKOXK UYICHIB 3a3HAYCHUX Y
nyHKTI 5 miel [HCTpyKIiii OpraniB 3 IHCTPYKIIEIO paidiepKaAMIHICTpaIlii Ipo MOPSIOK
BeJIeHHs1 OO0JIKy, 30epiraHHs, BUKOPUCTaHHS 1 3HMILEHHA JOKYMEHTIB Ta I1HIIMX
MaTepiaJbHUX HOCIIB, IO MICTATH CIIyk00BYy 1H(opMarito (qani — [HcTpyKis), min
po3nuc.
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8. JlokymeHTam, 1110 MICTATH CIyK00BY 1H(MOpMAaIlito, TPUCBOIOETHCS Tpud ,, /s
ciry00Boro KopucTyBanHs . Ha JokyMeHTax, 0 MICTATh CITy>K00BY 1H(MOpMAIIIIO 3:

MOOUTI3aIIHHUX TUTaHb, I0JATKOBO MPOCTABIAETHCS BiAMITKA ,,JliTep “M”.

9. IlutanHss mom0 HEOOXIMHOCTI TPUCBOEHHA JOKyMeHTy rpuda ,Jlnsa
CITY’KOOBOTO KOPUCTYBAaHHS BHPIIIYETHCS BUKOHABIIEM a00 TIOCAI0BOIO 0CO00I0, SKa
MiMUCY€E JOKYMEHT, BIAMOBIAHO IO MEPEiKy BIIOMOCTEH Ta 3 JOTPUMAHHSAM BUMOT
JacTHHM Jpyroi ctarti 6 ta crarti 9 3akony Ykpainu ,,[Ipo moctynm o myOmiuHOi
iHpopMmarii”.

10. Jlo mpuitHATTS pillleHHS TpO TNPUCBOEHHSA JOKyMEeHTYy rpuda ,Jns
CITy’)KOOBOTO KOPHUCTYBaHHS 0COOM, 3a3Ha4eHI1 B MyHKTI 9 11i€i [HCTpyKIIii, MOBUHHI:

1) mepeBipuTH, UM HaJICKUTh 1HGOpPMALIS, SKYy MICTHTh JTOKYMEHT, 0
KaTeropiii, BU3HAYEHUX Y YaCTUHI1 mepiriit crarti 9 3akony Ykpainu ,,[Ipo goctyn g0
nyOJrigHoi iHpopmarrii”;

2) BCTaHOBUTH, Y1 HAJICKHUTH BIAMOBIIHA iHPOpMAIIisA 10 TaKoi, TOCTYI JI0 SKOi
3T1THO 13 3aKOHOM HE MOKe OyTH 0OMEKEHO, B TOMY YHCJIIl IIUISIXOM BiIHECEHHS 11 710
ciryx00Boi iH(popMarrii,

3) mepeBipuTH JIOTPUMAHHS CYKYITHOCTI BHMOT, IIepea0aYeHuX YaCTHHOIO
npyroro crarti 6 3akony Ykpainu ,,[Ipo goctyn qo myOaiunoi iHpopmarii”.

B okpemux BUMaakax MNUTaHHA LI0JI0 HEOOXITHOCTI MPHUCBOEHHS TOKYMEHTY
rpuda ,,/{ns cmyk00BOro KOPUCTYBaHHS MOXKE OyTH PO3TIIIHYTO KOMICIEIO 3 TUTaHb
po6oTH 13 ci1y’k00BOI0 1H(OPMAIII€IO 32 MOJJAHHIM TOJIOBU paiiepxKaaMiHICTparlii.

11. 3a60poHSETHCS BUKOPUCTOBYBATH IS Tepenayl ciiyk00Boi i1Hpopmarii
BIJIKpUTI KaHAJIU 3B’ SI3KY.

VY pa3i BUHUKHEHHsS HEOOXITHOCTI B mepeadi (HaJICUIaHH1) JOKYMEHTIB, IO
MICTATh CIY>KOOBY 1H(pOpMaIIil0, IPUIUYHUM 0CO0aM, TPOMAJCHKUM 00’ € THAHHSIM
0e3 craTycy IOpUIMYHOI 0cOOM Ta (pI3MUYHUM 0C00aM, Ha SIKUX HE MOIIUPIOIOTHCS
BUMOTH 1€l [HCTpyK1ii, ocTaHHI 6epyTh Ha cebe MUChMOBE 3000B’sI3aHHSI CTOCOBHO
HEPO3TOJIOMIEHHSI OTPUMAHOI CITY>KO00BO1 1H(pOpMAITii.

KepiBHuku 10puanyHux oci0, rpoMaJcbkux 00’€lHaHb 0€3 CTaTyCy IOpUANYHOI
ocobu Ta (i3uyHI O0COOM 3a PO3TOJOLIEHHSA CiIy)00BOi 1H(pOpMaIlli HeCcyTh
BI/IMOBIAQJIBHICT BIAMOBITHO 10 3aKOHY .

12. BinmoBiganpHICTh 3a oOpraizamito Ta 3a0e3leyeHHs JOTPUMAaHHS B
paiiaepaaMiHICTpalii MOpPAAKY BeIAEHHS OO0diKy, 30epiraHHs Ta BHKOPHUCTAHHS
JOKYMEHTIB, 10 MICTATh CIYy»XO00BY 1H(OpMaIil0, TOKIAAAETbCS HA TOJIOBY
paaepxkaaMiHICTpaIlii.

Ocobu, BUHHI Yy TOpYyIIEHHI TOPSAAKY BeAeHHA 0O0diKy, 30epiraHHs,
BUKOPHUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIiB iHQopMaIii,
0 MICTATh CIY>KO00BY i1H(poOpMaIio, iXx BTpaTi ab0 pPO3TOJOMIEHHI CIIy»)O0BOT
iHpopMarii, Mo B HUX MICTUTHCH, MPHUTATYIOTHCS 0 JUCHHUILUTIHAPHOI ab0 i1HIIOT
BIJIITOBIJAIBHOCTI, ITepe10ayeHO] 3aKOHOM.
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13.Ilimx 4wac poGotm 3 pgokymeHTamu 3 Tpudpom ,JIus cCiryKO0BOTO
KOPUCTYBaHHS 3aCTOCOBYIOThHCA MOJIOKEHHS Tunosoi THCTPYKIIIT
3 JUIOBOJCTBA B MIHICTEpPCTBAX, IHIIMX LEHTPAJbHUX Ta MICHEBUX OpraHax
BUKOHABYOI BJaJy, 3aTBEP/I>KEeHOI 1octanoBoro Kabinery MiunictpiB Ykpainu Big 17
ciuast 2018 poky NeS55 [Jleski mNWUTaHHA JOKYMEHTYBaHHS YIPaBIIHCHKOI
JUSTIBHOCTI”, Ta HAIllIOHAIBHUX CTAaHAAPTIB, IO PErJIAMEHTYIOTh MOPSAOK CKJIAICHHS
Ta 0(POPMJICHHS OpraHi13aliitHO-PO3MOPSIAYUX TOKYMEHTIB.

CrtBOpeHHs,  BIANpABIEHHS,  IepeJaBaHHA,  OJEp)KaHHs,  30epiraHss,
00poO0JICHHS, BAKOPUCTAHHS Ta 3HUINEHHS CICKTPOHHUX JOKYMEHTIB 3 Tpudom ,,Jls
CITY’)KOOBOT'O KOPHCTYBaHHS B pahjiepKaaMIHICTpaIlii 3A1HCHIOETLCS BIAIOBIIHO J0
BHUMOT 3aKOHOJIAaBCTBA, 1[0 PETYJIIOE MMUTaHHS POOOTH 3 €JIEKTPOHHUMH JOKYMEHTaMHU
Ta MATAHHS €JIEKTPOHHOTO IOKYMEHTOOOITY.

14. Bukopuctanas iHQOpMaIiifHUX, TEJICKOMYHIKAIMHNX, 1H(POPMAIIHO-
TEJICKOMYHIKaIIMHIX CHUCTEM 4YH 3aCO0IB KOIIOBAJIBHO-PO3MHOXKYBAJIbHOT TEXHIKH,
0 3aCTOCOBYIOTHCSI i 4ac oOpoOku ciyxk00Boi iH(OpMaIlii, 3MIHCHIOEThCS Ha
MIJCTaBl PO3NOPAKEHHSI TOJIOBU paiiiepkaaMIHICTpalil 3 JOTPUMAHHSIM BUMOT
3aKOHO/AaBCTBa y cepi 3axucty iHdopMmaiiii.

15. OcobnuBocti BeaeHHs OOJiKy, 30epiraHHs, Mepenavi, I[epecusIaHHs,
TPaHCHOPTYBaHHS 1 3HUILEHHA JOKYMEHTIB 3 BiamiTkoro ,Jlitep “K”, 3aco0iB
KpUINITOTpaiuHOTO 3aXUCTy CIy*)O00BOi 1H(oOpMAaIlii, KIOYOBUX JIOKYMEHTIB,
HOPMATUBHOI,  TeXHIYHOT  (eKCIUTyaTallliHOi) JOKyMEHTallli  BU3HAYAIOTHCS
HOPMAaTHUBHO — MPABOBUMH aKkTaMu AnMmiHicTparii Jlepxcnens3s’sa3Ky.

16. Y pa3l mikBimamii paiaepkaaMiHICTpalli pillleHHsS MOpo TMOJajibIie
KOPUCTYBaHHS JOKyMeHTaMHu 3 rpudom ,,J[71s cyk060BOro KOpUCTyBaHHS MPUMAE
JIKBIAIliiHA KOMICIS.

17. lep>kaBHi apXiBHI YCTaHOBH HAJNalOTh KOHCYJBTAIlIMHY Ta METOJAHYHY
JIOTIOMOTY 3 THTaHb JIJOBOJACTBA CTOCOBHO JOKYMEHTIB, IIO MICTATH CIIy>KOOBY
1H(OopMaIrito, MATOTOBKH CIPaB JI0 TIEpeIaBaHHs Ha apXiBHE 30epiraHHs.

IIpuiiMmaHHs Ta peecTpaunisa J10KYMEHTIB

18. [lpuitmanHs Ta peecTpanis TOKyMeHTiB 3 rpudom ,Jlng cmoyxOGoBoro
KOPUCTYBaHHS ', KpIM JOKYMEHTIB, 3a3Ha4€HHUX B al3alll Ipyromy LbOTO MYHKTY,
3MIMCHIOETHCS IIEHTPATI30BaHO BIIJIUIOM JOKYMEHTOOOITY Ta KOHTPOJIIO arapary
paaepxkaaMiHICTpaIlii.

[Topsimok mpuiiMaHHS Ta peecTparlii JOKyMeHTiB 3 rpudom ,, /s ciayx060Boro
KOPUCTYBaHHS’, SKI MICTATh BiamiTku Jlitep “M”, “Jlirep “K” Tta “CI”,
3IMCHIOETHCSI CEKTOPOM MOOUTI3aIlIiHOT pOOOTH amapary paiiep kaMiHICTpaIIii.

19.V pa3i HagxomkeHHs Yy HepoOouwii dYac KOHBEpTIB (TaKyBaHb) 3
JOoKyMeHTamMu 3 Tpudom ,,JIjig ciyk00BOro KOpUCTYBaHHS® BOHHM IPUUMAIOTHCS
YeproBUM MPAI[iBHUKOM, SIKUH, HE PO3KPUBAIOYH, MEpPEeAa€e IX HACTYIMHOTO POOOYOTro
IHS Y BIIAUT JOKYMEHTOOOITY Ta KOHTPOJIO amapary paiiepaaMiHicTparii mija
PO3MUCKY B *KypHaJi 00Ky KOHBEPTiB (ITaKOBaHb) 32 (OPMOIO 3TiTHO 3 JOJATKOM 1.
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20. 3a00poHsAETHCA JOCTABIATH y HEpoOOUMil yac NOKyMeHTH 3 Tpudom ,,Jlis
CIIy’KO0BOT'O KOPUCTYBaHHS 10 paiaepKaaMiHiCTpallii.

21. Bxinna kopecnoHzaeHuis 3 rpudom ,Jlng ciayxO0BOro KOpUCTYBaHHS
PO3KpUBAETHCA MPALIBHUKOM BIJAULY JOKYMEHTOOOIY Ta KOHTPOJIIO amapary
paiiaepaaMiHICTpalii, BIAMOBIIaJbHUM 32 JUIOBOJCTBO CTOCOBHO JTOKYMEHTIB, IO
MICTATH ClIy’k00BY 1HpopMalito. [Tpu npomMy nepeBipseTbCs BiANOBIIHICTD KITBKOCTI
apKyIlIiB, NPUMIPHUKIB, JOJATKIB J0 JOKYMEHTIB Ta iX peecTpaliiHuX 1HJIEKCIB
3a3HAYCHUM Ha KOHBEPTI (I1aKyBaHH1) Ta y CyNPOBITHOMY JIUCTI.

22.Y pa3l BeoeHHs OKpeMoi peecTpauili JOKyMeHTIB 3 rpudom . Jlns
CITy’)KOOBOTO KOPUCTYBaHHS 3 MOOUII3AIlIHHMX NUTaHb KOHBEPTH (MaKyBaHHS) 3
BiamiTkamu  “Jlitep “M”, “Jlirep “K” Ta “CI”, mo Hamiiumum g0 BigauTy
JOKYMEHTOOOITY Ta KOHTPOJIIO amapary panjaepkaaMiHICTparlii, IepeaaroThes
HEPO3KPUTUMHU  CEKTOpY 3  TUTaHb  MoOumi3amiiiHOoi  poOoTm  amaparty
paiaepkaaMiHicTpallii, mij pO3MUCKY B XKypHail OOJIKy makeTiB (IakoBaHb) i3
3a3HAYCHHSM JIaTH iX OTPUMAHHS Ta MMPOCTABJICHHSM T€YaTKH ,,J[J1s1 makeTi”.

23. 3a BiACYTHOCTI BKJIaJieHb a00 MOPYIICHHS iX LUTICHOCTI (HEBIAMOBIIHOCTI
KUIBKOCTI apKyIlIiB, TOAATKIB 10 TOKYMEHTA), MOIIKOIKCHHSI KOHBEpTa (MaKyBaHHS),
1[0 MPHU3BEJIO JI0 YHEMOKIIUBJICHHSI TPOUUTAHHS TEKCTY JOKYMEHTa a00 MOKIIMBOTO
HECAHKIIIOHOBAHOI'O O3HAMOMJICHHS 3 HOro 3MICTOM, a TaKOXX HEBIAIIOBIIHOCTI
peecTpalifHoro 1HJAEKCY JTOKYMEHTa 3a3HaueHOMY Ha KOHBepTi (IaKyBaHHI),
JTOKYMEHT He peecTpyeThes. [Ipu 1pomMy ckiagaeTbcsi akT 3a (oOpMOIO 3TiIHO 3
JOJIATKOM 2 Yy JIBOX MPUMIPHHUKAX, OJUH MPUMIPHUK SIKOTO Pa3oM 3 OTPUMaHUMH
JOKyMEHTaMH HAJCWIAETbCA BIANPABHUKOBI, Jpyruii 30epiraerbcss y BIIALT
JIOKyMEHTOOOITY Ta KOHTPOJIIO anaparty paijep:kaaMiHiCTpallii.

24. Hapicnmani He 3a aapecor JOKyMeHTH 3 Tpudom ,Jng ciaykOGoBoro
KOPHUCTYBaHHS’ TIOBEPTAIOTHCS BIAMPABHUKOBI 0€3 TX pO3TIIsLy.

25.Ilig gwac peectparii BXigHOTO HOKyMeHTa 3 Tpudom ,J[ns ciyxOGoBOro
KOPUCTYBaHHS Ha MEPUIOMY HOTO apKyln BiJ PyKd a00 3a JOMOMOTOIO IIITaMIia
(aBTOMaTUYHOI'O0 HyMepaTopa) MpaliBHUKOM BIJILITY JOKYMEHTOOOITY Ta KOHTPOJIIO
amapaty padaepkaaMIHICTpaIlili MPOCTABISETHCA BIAMITKA MPO HAAXOKEHHS 13
3a3HAYCHHSIM CKOPOYEHOr0 HalMEHYBAaHHS paijep:kaaMIiHICTpalli — oJepKyBayda
JIOKyMEHTa, PEECTPaLIMHOro 1HJAEKCy, natu (y pa3l TEepMIHOBOIO BHUKOHAHHS —
TOJIMHU 1 XBWJIMHH) OJICPKAHHS JOKYMEHTA.

VY pa3l Hagxo/pKeHHs KOHBepTa (MakoBaHHSA) 3 BigmiTkamu ,Jlitep “M”,
“Jlirep “K” T1a“CI”, (y pa3i BemeHHS OKpeMOi peecTpaiii JOKYMEHTIB 3
MOO1TI3AIIHHUX THUTaHb, 3 MHTaHb KpUNTOrpadiuHOro 3axucTy iHMoOpMmalii Ta 3
MMTaHb CIemianpHol 1HGopMaIllii), a TakoX 3 BiAMITKOK “OcoOHCTO” BiAMITKA PO
HAJXO/DKCHHS IIPOCTABISEThCS OC3MOcepe/lHbO Ha KOHBEpTi (MakoBaHHI) 13
3a3HAYEHHSIM MOPAIKOBOTO HOMEpa KOHBEpTa (IIaKOBaHHS) 3a JKypHAJIOM OOJIKY
KOHBEPTIB (IIaKOBaHb) Ta JaTH HOTO OACpP>KAHHS.

26. OOmik eneKTpOHHUX HOCIiB iH(popMallii, KHUI Ta IHIIMX BHJIaHb, SKI €
IoJaTKaMu JI0 BXIJHOTO CYMHPOBIAHOTO JMCTA, BEIETHCS OKPEMO BiJ BXIJHUX
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JTOKyMeHTIB. Ha cympoBiAHOMY JUCTI, SIKMI JOJTY4Ya€ThCS O BIAMOBIAHOI CHpaBH,
BIUTIJIOM  JOKYMEHTOOOITY Ta KOHTPOJIO amapary paijepkaaMiHicTpartii
MPOCTABIIAIOTECS HOMEp OOJIKOBOiI (hOpMH, TMOPSAKOBHHA HOMEp 1 Jara B3STTA
J0/1aTKa Ha O0JIIK.

27. Peectpartist BXiTHUX, BUXITHUX Ta BHYTPIMIHIX TOKyMEHTIB 3 Tpudom ,, /s
CJTy>)KOOBOT'O KOPUCTYBaHHS 3HIHCHIOETHCS OKPEMO BijJ JIOKYMEHTIB, SIKI HE MICTSTh
CITy>k00BY 1H(OpMaIlito, 3 TOTPUMAHHSIM BUMOTH 11010 OJHOPA30BOCTI PeECTpallii.

[Ipy upomMy A0 peecTpaliiiHOrO I1HJAEKCY JOKYMEHTa JOJIa€ThCA BIAMITKA
,»,JAACK”, Hanipuknan:

,251/04-12 JICK; 09-05/456 JICK; 123 JICK”.

Ha nokymeHTax 3 MoOOUTIZaIlliMHMX TWTaHb IEepe]] PEeECTpPaliiHUM 1HACKCOM
MPOCTaBJsAEThCS BiAMITKA ,,M” abo ,,CI” , HanpukiIan;

,»,M/251/04-12 ACK™; ,,C1/03/175 1CK”.

BuximHomy CympoBiIHOMY JIMCTYy Ta KOXXHOMY JOJAQTKy JI0 HBOTO
MIPUCBOIOETHCS BIACHUN PeECTpaIliiHUN 1H]IEKC.

BxigHOMY CynpoBITHOMY JIMCTY Ta JOJATKaM JO HbOTO HAa MAnepoBUX HOCISIX
IPUCBOIOETHCSA OAMH HOMep. Ha KoXKHOMy J0JaTKy Ha JMIBOBOMY OOl MEPIIOro
apKyIlla MPOCTaBIIAE€TbCS BIAMITKA, HAIPUKIIAI:

210 Bx. 1172/03-15 ICK Bix 01.09.2016”.

Ha nomatkax, Mo mijIsSraroTh TOBEPHCHHIO, TaKa BiJIMITKA MPOCTABIISIETHCS HA
3BOPOTHOMY OOIIl OCTAHHLOTO apKyIlla JOKYMEHTA.

CynpoBiiHHI JHCT, IO Ma€ MPUMITKY ,,0€3 J0/1aTka — BIJKpUTa iHPpOopMaIis”,
TAKOX PEECTPYEThCS B peeCTpamiiiHux ¢GopMax, M0 BUKOPUCTOBYIOTHCS IS
peecTpaiiii JTOKYMEHTIB, 110 MICTSTh CIIy)00BY 1H(OpMaIrito.

28. Peectparisi  okymeHTiB 3 Tpudom ,,Jlns cayk00BOTO KOPUCTYBaHHS
3MIIACHIOETHCS B JKypHAJIax 3a (OpMOIO 3TIHO 3 JojaTkamu 3 1 4, Ha KapTKax abo B
CIICKTPOHHIN 0a3i JaHUX.

29. Peectpamisi mokymeHTiB 3 Tpudom ,,Jlnst cayk00BOTO KOPUCTYBaHHS B
€JIEKTPOHHIA 0a31 JaHuX 3A1MCHIOETBCA 3  BHUKOPUCTAHHSAM  CIIELIAIbHUX
KOMIT'IOTEpPHUX MpOrpaM Ta JOTPUMAaHHSAM BHUMOI ULIOJI0 TEXHIYHOTO 3aXHUCTY
1H(popMaIlii, BCTAHOBJICHHX 3aKOHOJIABCTBOM.

30. V pasi peectpallii BXiJHUX, BUXITHUX, BHYTPIIIHIX JIOKYMEHTIB Ha KapTKax
abo B eJeKTPOHHIN 0a31 JaHUX 0(OPMIIIETHCS PEECTPALITHO-KOHTPOJIbHA KapTKa 3a
(GhopMOIO 3T1IHO 3 I0JATKOM O.

VY pa3i morpebu peecTpalifHO-KOHTPOJIbHA KapTKa MoOXKe OyTH JIONOBHEHA
IHIITUMU PEKBI3UTAMHU.

31. Etanu  mpoxo/KeHHS JOKyMeHTiB 3 rpudom ,Jlnsg  ciayxOGoBOro
KOPHUCTYBaHHS B paijepKaaMiHicTpalli MOBUHHI OOOB’SI3KOBO BifoOpaXkaTucs y
peecTpamiitaux ¢popMax (KypHaiax, KapTKax, eIeKTPOHHIN 0a31 JaHUX).
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OO6IIK po3NOPSATINX JOKYMEHTIB 3 TpudoM ,, /{5 cirykO0BOro KOpUCTyBaHHS ,
K1 BHWJIAIOTHCSA TOJIOBOIO paiiiepxkaaMiHICTpallii, BEeNeTbCS B JKypHaIl OOJIKY
PO3IOPAMIYNX JOKYMEHTIB 3a (hOpMOIO 3rifHO 3 mojatkoM 15. Ix Hymeparis moBuHHA
MOYMHATHCS HA MTOYATKy KOKHOTO POKY 3 TIEPIIOTO HOMEpA.

O0uik Bugansb 3 rpudom ,,/Li1s cayx00B0ro KOpucTyBaHHs”

32. Tupaxx BugmanHsa 3 rpudom ,Jlnua  cayk00BOro  KOPHUCTYBAaHHS,
MIJTOTOBJIICHUN B paiepkaaMiHICTpallli OOJIKOBYEThCS 3a OJHUM IMOPSIKOBUM
HOMEPOM Y JKypHaJIi 382 POPMOIO 3T1THO 3 AOJATKOM 6.

33. BigMiTka mpo A0JIaTKOBO HAJIPYKOBaHI MPUMIPHUKH BHUAAHHS POOUTHCS Y
KypHaIi, JIe BOHU PEECTPYBAIUCS BIIEpINe, i3 MPOJOBKEHHSIM iX HyMmepalli Bix
OCTaHHBOT'O HOMEpA MPUMIPHUKA TAKOTO BUIAHHSL.

O0.J1ik eJIeKTPOHHUX HOCIIB iH(popmamii

34. O6miK eneKTpOHHUX HOCIIB iHopMarii (KOPCTKHX 1 THYYKHUX MarHITHUX
JMCKIB, KaceT Ta OO0O0IH 3 MAar”iTHOIO CTPIYKOIO, JWCKIB IS JIa3€pPHUX CHCTEM
3YUTYBaHHS, HEB1JI'EMHOI YaCTUHUA MOAYJIB (piiem-nam’siTi TOIIO), Ha K1 IUIAHYEThCSA
3amMuCcyBaTU CIyXO00By 1H(pOpMaIiI0, BEAEThCS BIAAUIOM JTOKYMEHTOOOIry Ta
KOHTPOJTIO anapary paijepkaJaMiHicTpalii y >KypHaii 3a ¢GOpMOI0 3T1IHO 3 J0JIaTKOM
7.

35. Ha 3axucHili 0OOJIOHIIl €JEeKTPOHHOro Hocis iHdopmarii (MmIacTMacoBii
Karcyjl THYYKOro MarHiTHOro JMcKa, KaceTi abo 0001H1 3 MarHiTHOIO CTPIYKOIO, Ha
BEPXHHOMY OOIIl JTMCKa ISt na3epHI/1x CUCTEM 3YUTYBaHHS, HEBIJ €MHINH YacTHHI
KOPIIyCYy MOJYJIB (eni-naM’sTi TOILIO) 3a3HAYarOThCS HAallMEHYBAHHS YCTaHOBH,
OOJIIKOBUII HOMEp 1 Jara B3ATTA Ha OOJIK €JIeKTPOHHOro Hocig, rpud ,Jlus
CJIy’KOOBOT'0 KOPUCTYBaHHSA .

36. O6miKOBUIT HOMED KOPCTKOTO MAarHITHOTO JMCKA 3a3HAYAETHCS HA €TUKETII],
0 HAKJICIOETHCA Ha WOro Kopmyci abo Ha OIIoOMOOBaHOMY KOpITyci OJIOKa 4H
MIPUCTPOIO, B IKOMY BiH PO3MIIIYETHCS.

37. HakneroBaHHs Ha €JEKTPOHHHUM HOCIH iHOpMAIl €eTUKETOK 3 OOJIKOBUMHU
HOMEpaMHu, 3a3HaYeHUMH y myHKTax 35 1 36 miei [HeTpyKiii, 3A1iCHIOETBCS Y CIIOCi0,
SKUI BUKJIIOYAE MOKIIMBICTh PO30OUPAHHS MPUCTPOIO O€3 MOIIKOHKEHHS €TUKETKH, 11
HETIOMITHOTO BUJIaJICHHS (3M1HM) a00 TIEpEeHECEHHsI Ha 1HIITUN HOCIH 1H(pOopMaIii.

38. 3a00poHsIETbCS 3aMUCYBATH CIIYKOOBY 1H(POPMAIIiIO Ha €IEKTPOHHUN HOCIH
iH(dopMallii, He BHECEHUH JI0 >KypHaly OOJIIKY €JeKTPOHHUX HOCIiB iH(popMmarlii, Ha
K1 TUTAHY€THCS 3aMICYBATH CITy>KO00BY 1H(hOpMAIIiTo.

39. I'pud ,, st ciny:kO0BOro KOPHCTYBaHHS 30€pIracThCs 3a CICKTPOHHUM
HOCleM 1H(OpMaIlii 0 MOMEHTY HOT0 3HHIICHHS.

40. 3amiHa eJeKTpOHHOro Hocis iHdopmarii 3 rpudom ,Jns ciayxOGoBOro
KOPUCTYBaHHS ’, SIKWW BUMILIOB 3 JaAy I 4ac Jii rapaHTIHHOrO CTPOKY, IPOBAaAUTHCS
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MPEICTaBHUKOM OpraHizailii, 1o 3A1HMCHIOE TapaHTiiiHe O0OCTyroBYyBaHHS, TIIBKH Y
NPUMIIICHH] paiiiepKaMIHICTpallii Ta y MPUCYTHOCTI MpalliBHUKA, SKOMY TaKUN
HOCIi BUJAHO B YCTAaHOBJIEHOMY MOPSAAKY. 3a3HAYeHHM HOCIA 3aMIIAETHCS Y
PO3MOPSKEHH] paliepKaaAMIHICTpALll JJIsl HOAJbIIOTO 3HUIIIEHHS.

3amiHa eJNEeKTPOHHOro Hocia 1HGopMmauii 3 rpudom ,Jlns ciayxkOGoBoro
KOPUCTYBaHHS’, 1110 BUMILIOB 3 JIaQy MijA 4ac Aii TapaHTIMHOrO CTPOKY, B 1HIIOMY
HOPAJIKY HE JO3BOJISIETHCS.

41. PemoHT OJlIOKa YU TPUCTPOIO 3 €JIEKTPOHHUM HOCieEM iHGoOpMaIllii, 1o Mae
rpud ,,J0ns cay>k00BOro KOpUCTYBaHHS’, IPOBOAUTHCS B pailjiep KaaAMiHICTpalii y
MPUCYTHOCTI MIpaIliBHUKA, IKOMY TaKUi HOCIH B YCTaHOBJICHOMY MOPSAKY BUJAHO, TA
y pa3i HEOOXITHOCTI — TMpalliBHUKA, SKUH BIJAMOBiAaE 3a 3a0€3MEUCHHS 3aXUCTY
iHopMarii B paitnepkaaMiHicTpallii. ¥ pa3l BUHUKHEHHS HEOOXITHOCTI B mepeaadi
3a MEXI paiiepkaaMmiHicTpalii Takoro OJoKa YW MPHUCTPOI0 JJiI BUKOHAHHS
PEMOHTHUX POOIT EJIEKTPOHHHWM HOCIH iH(opMallii BUIy4YaeThCs Ta 30epiraerbes
MPAIiBHUKOM, SIKOMY 3a3HAYCHHUI HOCIH BUIaHUHA B YCTAHOBJICHOMY TOPSJIKY.

JIpYKyBaHHA i pO3MHOKEHHSI JOKYMEHTIB

42. JlpykyBaHHA 1 pPO3MHOXKEHHS B palJepKaJMiHICTpaIlii JOKYMEHTIB 3
rpupom ,,JIng  cay:kO0BOro KOPHCTYBAaHHS ~ 3a JONOMOIOK)  €JIEKTPOHHO-
OOYHMCIIOBAJILHOT Ta KOIMIIOBAJIbHO-PO3MHOKYBAJIbHOI TEXHIKM MPOBAJAUTHCS 3
ypaxyBaHHSM BHUMOT 3aKOHOJABCTBA y cdepl 3axXUCTy iHPopMallii.

JpyKyBaHHS 1 pO3MHOKEHHSI JIOKYMEHTIB 3 MOOLTI3allIfHUX MUTAaHb Ta 3 MUTAHb
cnemianbHOi  iH(OpMaIi 3AIACHIOETbCS TpAIiBHUKAMU  CEKTOpY 3 TMUTaHb
MOO1Mi3aIiiHOT poOOTH amapaTy paiiiepKaJaMiHICTpalii, SKi MalTh JTOMYCK 0
poOOTH 3 TAKUMH JJOKYMEHTaMHU.

43.Y mpaBOMYy BEpXHbOMY KYTI MEpIIOi CTOPIHKH JOKYMEHTa, IO MICTHUTh
ciryk00By iH(pOpMaIlito, MpocTaBiIstOThC Tpud ,, /st ciry>xk60BOoro KopuctyBaHHS
Ta HOMEp MPUMIPHUKA, HATTPUKJIIA;:

1711 CITy’K00BOT0 KOPUCTYBAHHSI
[Tpum. Ne 3”.

Po3poOnuk noxymenta 3 rpudom ,Jljig ciay:KO0BOro KOPUCTYBAaHHS MOXKE
3a3HAYMTU HA JIOKYMEHTI iH(opMaillito nmpo 3a00pOHY Ha PO3MHOKEHHS (KOIMIFOBAHHS)
TaKOro JJOKyMEHTA B 1HIIMX YCTaHOBAaX, HAIIPUKJIIAI:

/115 CTy’)KOOBOTO KOPUCTYBaHHS
[Tpum. No 2
KomniroBansro He misarae”.

Bigmitku ,Jlitep “M”, “Jlitep “K” ta “CI” HOMep mpuMipHUKa 3a3HAYAIOTHCS
Hux4ae rpuda ,,Jsa cayk00BOT0 KOPUCTYBAHHS, HATIPUKIIA/;

,»,J 17151 CITy>k00BOTO KOPUCTYBaHHS
Jlitep “M”
[Tpum. Ne 27



abo
/17151 CITy>k00BOT0 KOPUCTYBaHHS
Jlitep “K”
[Tpum. Ne 27

abo

,»J 17151 CITy’>k00BOTO KOPUCTYBaHHs
HiTep CGCI”
[Tpum. Ne 27

44, Ha mnepuriii CTOpIHIII KOXXHOTO J0oJaTKa 10 JOKYMEHTa, IO MICTUTh
CIIy>K00BY 1H(OpMAIli0, BHINE IHIIMX BIAMITOK NpOCTaBIseTbesa Tpud ,, s
CJIy’KO0BOT'0 KOPUCTYBaHHS ', HAITPUKJIIAI:

1151 CITy>KOOBOTO KOPUCTYBAHHSI
[Tpum. Ne 4

JlopaTok 1o Hakaszy

(HaliMEeHYBaHHS YCTaHOBH)
L 20 p. Ne 7.

VY pa3l KoM JONAaTKU HAJCHIIAIOTBHCS Pa3oM 13 CYNPOBIAHUM JIUCTOM, MICIIS
TEKCTy JIMCTa TMepej]] MIANKCOM 3a3HAYa€eThCsl HAsBHICTh JOAATKIB, iX 0OCHT,
peeCTpalliiiHi 1HACKCH 1 AaTH, HAIPUKIIAI:

,,Jl0JTaTOK: JOBiJIKa MPO BUKOHAHHS IUTAHY 3aXOJIiB 13 BIPOBAKEHHS HOBUX
BuiB mipoaykiii Bif 14 cepmust 2016 p. Ne 01-25/52 JICK Hna 5 apk.,
npuM. Ne 2.7,

Sxmo iHpopmarllis 3 0OMEKESHHM JOCTYIIOM MICTUTBCS TUIBKH Y JTOAATKY 0
nokymeHTa 3 rtpudom ,,J{nsg ciykO00BOro KOpPUCTYBaHHS , MiJ TakuM Tpudom
CTaBUTKLCSA MMO3HAYKA ,, (0€3 JoaTKa — BiAKpHUTA iHGOpMAIis)”’, HAPUKIIA:

»»J 17151 CITy?KOOBOT'O KOPUCTYBaHHS
(0e3 momatka — BimKpuTa iHGOpMAITis)
ITpum. Ne 17

45. Y apykoBaHMX BHJAaHHAX rpud ,,Jl1a cmyk00BOro KOpUCTYBaHHS 1 HOMEP
MPUMIPHHUKA 3a3HAYAIOTHCS HA OOKJIAJMHII Ta HAa TUTYJbHOMY apKyllll BHJIaHHS.
S0 BUJAHHS CKIIAIa€ThCA 3 KUIBKOX YaCTUH, TaKUi Ipu( 3a3HavaeThcsa Ha KOKHIN
HOT0 YacTHHI, 110 MICTUTH CITYKOOBY 1H(OpMaIIitO.

46. Ha 3BopoTHOMY OOIli OCTaHHBOTO apKylla NPHUMIpHUKA JIOKYMEHTa, IO
3QJIMIIAETBCS Yy CHOpaBl  paijepKaaMiHICTpallli, y HWKHbOMY JIIBOMY KYTI
3a3HAYAIOTHCS KUIBKICTh HAJPYKOBAaHUX MPUMIPHUKIB; MEPETIK HOMEPIB IPUMIPHHKIB
3 HaMEHYBaHHSMH ajipecaTiB (HEe OLIbIle YOTHPHOX); HOMEP IYHKTY MEPEIiKy
BIJIOMOCTEH yCTaHOBM a00 PEKBI3UTH aKTa KOMICii 3 MUTaHb POOOTH 13 CIIyk00BOIO
iH(pOpMalli€ro, 3TIAHO 3 SKUMHU 1H(OpPMALiI0 BIAHECEHO A0 CiIyk00BOi; Ha3Ba Ta
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OOJIIKOBHUII HOMEpP EJEKTPOHHOTI0 HOCiA 1H(opMmaili abo HOMEp aBTOMAaTH30BAHOTO
po60YOro MicCIIs, 3 IKOTO IPYKYBaBCS JOKYMEHT, HATIPUKIIA/;

,,HaZApyKOBaHO TpH MPUMIPHUKH.
ITpum. Ne 1 — Min’tocty
[Tpum. Ne 2 — Miundiny
[Tpum. Ne 3 — no cpasu Ne 02—10
[Tynkr 3.7 nepeniky BijoMocTen
APM inBenTapuuii Homep 5.

47.Y pa3si HaJCWIIaHHS JOKYMEHTa OUIbII K YOTUPHOM aJpecaTaM CKIaJAaeThbCs
CIIMCOK Ha PO3CHJIKY, B SKOMY 3a3HAYa€ThCs IEPEIIK ajpecarTiB, MPOCTABISIOTHCS
HOMEpH TMPUMIPHHUKIB, IO BIAMNPABISIIOTHCS BIAMOBIIHUM ajapecaraMm, a 3aMiCTh
KOHKPETHHUX HallMEHYBaHb aJpecaTiB Ha JOKYMEHTI pPOOUTHCS y3araJlbHCHHI HAITHC,
HaIPUKIIAI;

L IpaM. No 1—8 — 3a cCIMCKOM Ha PO3CHIIKY;
ITpum. Ne 9 — 1o cnpasu Ne 02—10”.

48. Ha kO)XHOMY MPUMIPHUKY BHXITHOTO JOKYMEHTa Ta JOJATKax /10 HHOTO Ha
JUIBOBOMY OOIll B HWXHBOMY JIIBOMY KyTl OCTaHHBOIO apKylla 3a3HayaroThCs
BJACHE 1M’sl Ta MPI3BUILE MPALIBHUKA, KM CTBOPUB JOKYMEHT 1 HOMEp HOro
Ccl1y>k00BOT0 TelaeQOoHy, HAITPUKIAL:

,» LleTpo Mapuenko 255 55 557.

49. [licnst peectpailii CTBOpEHOTo JTOKyMeHTa 3 rpudom ,,Jlns cmyx60oBoro
KOPHUCTYBaHHS MOT0 YEPHETKH 1 PO3JPYKOBaHI BapiaHTH 3HUIILYIOTHCS BUKOHABIIEM
NUIIXOM TMOApiOHeHHs abo 1HImKMM CcrmocoOoM (CHadrOBaHHS, PO3IUIABICHHS,
PO3YMHEHHS TOIIIO), AKUH BUKIIFOYA€ MOXKIIUBICTh X MPOYUTAHHS Ta BITHOBJICHHS.

50. Po3MHOXEHHST JOKyMEHTIB 3 Trpudom , Jljig ciykO00BOro KOPUCTYBaHHS
3M1MCHIOETHCS BIJII1IIOM JIOKyMEHTOO00ITY Ta KOHTPOJIIO anapary
paiinepxkaamiHicTparii abo IHIIMM CTPYKTYPHUM TIAPO3IJIOM, BHU3HAYCHHUM
PO3MOPSKEHHSIM paliep KaIMiHICTpallii, 3 T03BOIY TOJIOBH paiiiep KaaMiHICTpaIrii
(foro 3acTymHHKa) 3a yMOBH OGMOPMIICHHS 3aMOBJICHHS 3a (opMOIO 3rigHO 3
J0J1aTKOM 8 a00 BIJIMOBIJIHO /10 PE30JIIOLIIT TOJIOBH paiiep KaIMIHICTpaLlii.

['onoBa paitnepxaamiHiCTpalli MOXE€ B YCTAaHOBJIEHOMY MOPSJIKY JeJeryBaTH
NOBHOBAXEHHS IOAO HAJAHHS [JO03BOJY HA PO3MHOXKEHHS TAaKUX JOKYMEHTIB
KEpIBHUKAM CTPYKTYPHUX MIIPO3/AUIIB, B SKHUX JTOKYMEHTH OMNpPAIbOBYIOTHCS a00
30epiraroThCsl.

51. Ha koXHOMY TIpUMIDHUKY PO3MHOXKEHOTO JOKyMEHTa BIl PYKH
MPOCTABIISIETECS HOMEP IPUMIpHUKA.

52. Jlokyment 3 rpudom ,Jlig ciaykO0BOro KOPUCTYBaHHS , OJEPKAHHUMA Bij
1HIIIO YCTaHOBH JIJIs1 OTIPAIIOBAHHS OJHOYACHO B KIIBKOX CTPYKTYPHHUX MIAPO3JIiiax,
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KOIIOEThCS Y BU3HaueHOMY MyHKTOM 50 11i€i [HCTpyKIIiT mopsiKy, SKIIO yCTaHOBA,
sKa € pO3POOHUKOM JJOKyMEHTA, HE BCTAHOBHIIa 3a00pPOHY Ha OTO PO3MHOKEHHS.

53. O0diK PO3MHOKEHHX JOKYMEHTIB, IIO MICTATh CIyKO00BY iH(popmaiiiro,
BEJIETHCS B KypHaJi 3a (popmMoro 3rifgHO 3 mogaTkom 9.

HajncunaHHs 1OKYMEHTIB

54. HaacunanHg AokyMmeHTIB 3 rpudom ,,J{ns cmyx00BOro KOpUCTyBaHHA™
IHIIUM YCTaHOBaM Yy MeXaxX VYKpaiHM 3JIMCHIOETBCS Kyp €PChKOI CIYK0010
yCTaHOBM (Kyp’e€pamu), MIAPO3AUIaMU  YpsSAOBOro (esba’ €erepcbKoro 3B’s3KY,
H1pO3/1JIaMUA OPTaHiB CIELIAIbHOTO 3B’ SI3KY.

Y pa3i HaranmpHOI TOTpeOM 3a JI03BOJIOM TOJIOBH paijepikaaMiHicTpariii
JIOKyMeHTH 3 Tpudom ,,Jmst caykO0BOro KOPHCTYyBaHHS B MeEXax HACEICHOTO
MYHKTY MOXXYTh OyTH JOCTaBJI€HI BIJIOMYHUM TPAHCIIOPTHUM 3acocOOM ab0 OTpHUMaHi
y BIANpaBHHUKA TMpPAIliBHUKAMU BIJJIUTY JTOKYMEHTOOOITY Ta KOHTPOJIIO amapary
parepKaaMiHICTpaIii.

VY pasi HajcunaHHs TOKyMEHTIB 3 Tpudom ,,J{7s1 cyx00BOTO KOPUCTYBaHHS 32
JIOTIOMOTOI0  TIAPO3JUIIB  YpsAIOBOro (enbl’ erepchbKoro 3B’si3Ky a00 OprasiB
CHEIIAIbHOTO 3B 3Ky O(OpMIICHHS KOHBEPTIB (IIaKOBaHb) MOBUHHE BiJIMOBIIATH
BUMOIraM HOPMaTHUBHO-NPAaBOBHX akKTIB, IO PEryJIIOITh AISUIBHICTh 3a3HAYEHUX
T1IPO3/ILITIB.

Hancunanns konBeptiB (makoBanb) 3 BiagmiTkamu “Jlitep “K” ta “CI” B Mexax
VYkpainu 311MCHIOETHCS 3a JOTIOMOTOI0 MiJIPO3JUIIB YPSAI0BOTrO (hesibj’ €erepchKoro
3B’5I3KY, OpraHiB CIEIIAIbHOTO 3B’ 513Ky a00 BIJOMYOTO (hembj’ €repchbKoro 3B’ sI3KYy.

Hancunanns noxymentiB 3 rpudom ,,Jlas cmyx00BOro KopucTyBaHHA 32
KOPJIOH 3JIWCHIOETHCS BIAMOBIIHO 10 3akoHOJaBcTBAa. KoHBepTu (makoBaHHS) 3
BiamiTkor “JliTep “K”, K1 ampecoBaHi 3aKOpJIOHHUM JWIUIOMATHYHUM yCTaHOBaM
Ykpainu, HaJCWIAIOTHCS 3a JOMOMOTOIO MiAPO3AUTIB ypsiIOBOTO (Desb’ erepchKoro
3B’SI3KY.

[Tepemaua ciyx060Boi iHpopMarii (HaACWIaHHS MOKYMEHTIB 3 rpudom ,,Jis
CITY>K00BOTO KOPUCTYBaHHS ) TeJIEKOMYHIKalllTHUMU, 1H(opMariitHo-
TEJIEKOMYHIKAIIITHUMHU MEpeKaMH 31MCHIOEThCSA JIUIIE 3 BUKOPUCTAHHSIM 3ac001B
KpunrorpadiyHoro 3axucty iHdopmailli, 0 B YCTAHOBJICHOMY MOPSAKY JOMYILIEHI
JI0 eKCIuTyaTallii, 3 TOTPUMAHHIM BUMOT TEXHIYHOTO 3aXHUCTY 1H(OpMaIlii.

55. EnexTponH1 Hocii iHpopMalii Ta ToKyMeHTH 3 rpudom ,,Jlisa ciryxO60Boro
KOPUCTYBaHHS’, 10 MIUISTal0Th MOBEPHEHHIO, OOOB’A3KOBO HAACHJIAIOTHCS 10
paiaepkaaMiHiCTpallii 13 CyNpOBITHUM JIMCTOM.

Bunanns 3 rpudom ,,Jlna ciay>k00BOro KOpUCTYBaHHS HAJICUIAIOTHCS 1HIIIUM
yCTaHOBaM pa3oM 13 CYNpOBIZHUM JHCTOM 3 rpudom ,JIns ciaykOGoBoro
KOPUCTYBaHHS’, B SIKOMY 3a3HAuYalOThCS HAa3BU (aBTOpPH) BHAAHb, PEECTpAlliiiHi
IHJEKCH, KIJIbKICTh Ta HOMEPH NPUMIPHUKIB 3 YpaxXyBaHHSIM BUMOI IyHKTY 44 miei
[HCTpYyKLIi.
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56. Jlokymentn 3 Trtpudpom ,Jlng cay:KO0BOro KOPHCTYBaHHS , SKI
HAJICWJIAIOTHCS, TTIOBMHHI OyTH BKJIaJieHI Y KOHBEPTH a00 YIMaKOBaHI y CIOCIO, sIKAN
BUKJIIOYA€ MOJKJIMBICTh JOCTYyIly Ta IPOYUTAHHS TEKCTYy YU PEKBI3UTIB 0e€3
MOPYILIEHHS IITICHOCTI TaKOBAHHSI.

57.Ha koHBeprax (IaKOBaHHSX) 3a3HAyalOThbCs aJpeca Ta HalMEHyBaHHS
YCTaHOBHU-OJIEPKyBaya 1 BIAMPAaBHUKA, PEECTPALIHI 1HAEKCH BKJIaJCHUX TOKYMEHTIB
13 TpocTaBieHHsAM BiaMiTkH ,,JICK”. 3a00poHseThCs 3a3HayaTy MPI3BUINA 1 TOCAIU
KEpIBHHUKIB YCTaHOBU-OJIEPXKYBaua, a TaKOX IMpPI3BUIIA BUKOHABIIB JOKYMEHTIB 1
HA3BU CTPYKTYPHUX MIIPO3A1IIB.

Enextponni Hocii iHdopMallii yaKoBYIOThCS B OKpeMH KOHBEPT (ITaKOBaHHS),
Ha SIKOMY 3a3HAUYaloThCsA JaTa Ta PeeCTPAiMHAN 1HACKC CYIIPOBITHOTO JIUCTA.

58.VY pa3i HajacwiaHHS JOKYMEHTIB, SIKi NMOBHHHI OyTH PO3KPHUTI IEBHOIO
MOCAI0BOI0 0CO0O0I0 YCTaHOBH OCOOMCTO, iX YIMAaKOBYIOTh B OKPEMHH KOHBEPT, Y
IPaBOMY BEPXHBOMY KyTi SIKOro Hipkue rpuda ,,Jlist ciryk60Boro KopucTyBaHHS
IPOCTABISAEThCS  BiaMiTKa ,,Oco0MCTO”, a B WOro HIDKHIM IIpaBiii 4YacTHHI
3a3HavYalOThCS MOCaa, Mpi3BHIIE, 1M s, MO 0aTbKOBI (1HIIIANK) oAepKyBada. Takuii
KOHBEPT BKJAJAETHCS B IHIIMH KOHBEPT, M0 OPOPMISETHCS BIANOBIAHO A0 BUMOT,
BU3HAUYEHUX NYHKTOM 57 1i€i [HCTpykuii. Y JiBOMy BEpXHBOMY KyTl KOHBEpPTa
MPOCTaBISAETHCS BIAMITKA ,,[101B1ITHUI KOHBEPT .

59.V pa3i HajcwiIaHHS JOKYMEHTIB 3 MOOUTI3alllfHUX MHUTaHb HA KOHBEPTaxX
(makoBaHHSX) T0JIJATKOBO MPOCTABIISIETHCA BiAMITKa ,, JIiTep “M™.

60. HamcumanHs JOKYMEHTIB 3 MOOUTI3AIlIMHUX THUTaHb B OJIHOMY KOHBEPTI
(makoBaHH1) 3 JOKYMEHTaMH, IO HE CTOCYIOThCS MOOUTI3AIliWHUX TMHTAaHb, HE
JTIO3BOJISIETHCSL.

61. V pa3i HajcunaHHA JOKyMEHTa, 10 Mae BiAMITKY ,Jlitep “K” abo “CI”,
HOTO BMINIYIOTh B OKPEMHUH KOHBEPT, y MPAaBOMY KyTi sikoro Hmkue rpuda ,,Jlms
CIIy’KO0OBOTO KOPHUCTYBaHHS TPOCTaBISAE€ThC BiamiTka ,Jlitep “K” a6o “CI”, a B
HOT0 HIDKHIN TpaBii YacTHHI 3a3HAYalOThCS Iocaja, Mpi3BHINE, iM’S, TI0 0aThKOBI
(iHimianu) onepxkyBada. Takuii KOHBEPT BKJIAJA€TbCS B I1HIIMI KOHBEPT, IO
oOpMIISETHCS BIAMOBITHO O BUMOT, BU3HAYEHUX IMyHKTOM 56 1iei [HCTpyKmil. Y
J1BOMY BEPXHbOMY KYyT1 KOHBEpTa MPOCTABISAETHCS BIAMITKA ,,] [0/1BIiTHMIT KOHBEPT .

62. 3a00poHsIeEThCA HAJACWIATH 3a MeXl YKpaiHu BuaaHHs 3 rpudom ,,Jlus
CIIYy’)KOOBOTO KOPHUCTYBaHHS 3 METOK KHUTOOOMiIHY a00 €KCIIOHYBaHHS Ha
BiITKPUTHX BUCTaBKaX, MPE3CHTAIISX.

@opmyBaHHSI BAKOHAHUX IOKYMEHTIB y ClIpaBHU

63. Bukonani nokymeHtu 3 Trpudom ,Jlnsg ciykO60BOro KOpUCTyBaHHS
IpYNYIOTbCSA y CHPABU 3TITHO 13 3aTBEPIXKEHOIO B paiijiep:kaMiHiCTpalLlli 3BE€ACHOI0
HOMEHKJIATYpOIO CIpaB amapaty paiaepxaaminicTparii. [[03BoiseTsCs nomydaT 10
cupaBu i3 rpudom ,,J{ns ciayxO0BOro KOPUCTYBAHHS JOKYMEHTH 3 BIAKPHUTOIO
1H(pOpMaLIi€I0, SKIO TaKi JOKYMEHTH CTOCYIOTHCSI TUTaHb TAKOi CIPaBH.
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JlokyMeHTH 3 MOOLTI3aifHUX TUTaHb JOJIYYarOThCA JI0 CIIPaB 3 MOOLTI3aliifHOT
poboTu, MO MarTh BIAMITKY ,JliTep “M”, a JOKyMEHTH 3 THUTaHb CIEUiaTbHOT
iH(popMarii — 10 crpas 3 BiamiTkoro “CI”.

JIOKyMEHTH, IO CTOCYIOThCS Opraizaiii peXUMHO-CEKPETHOI poOOTH B
paiinepxaamiHicTpanii, (OpPMYIOTbCS y CIpPaBH y BIANOBIIHOMY CTPYKTYpPHOMY
M1PO3/1I1 IPaIIBHUKOM, BIAMOBIAILHUM 32 BUKOHAHHS TaAKOT'O BUIY POOIT.

64. Jlo HOMEHKJATypH CHpaB BKIIOYAIOThCS BCl JOBIJIKOBI Ta pPEECTpalliiiHi
KapTOTEKH, KypHaAJIN peecTpallii Ta 001Ky JOKyMeHTIB 3 rpudom ,,Jjist ciayx060Boro
KOPUCTYBAHHS .

65. Y rpadi HOMEHKIATypu cmopaB ,,IHIEeKC cmpaBu” 10 HOMEpa CIpPaBH 3
JOKYMEHTaMH, 110 MaroTh Tpud ,,J[71s cy:kKO0BOTO KOPUCTYBAHHS’, IPOCTABISIETHCS
BiamiTka ,,JICK”, Hanpukia;

,04—10 JICK”.

66. Ha oOkmamuHIll CcopaBu, IO MICTUTh JOKyMeHTH 3 rpudom ,,Jlus
CIIy’KO0BOTO KOPUCTYBaHHA ', Y TIPABOMY BEPXHBOMY KYTi MPOCTABISETHCS BiIMITKA
211 CITy’K00BOTO KOPUCTYBAHHS .

67. YV pa3i xonmu cTBOproeTbesa moHan 50 AOKyMeHTIB Ha pik 3 rpudom ‘s
CIIy’KO0BOr0 KOPHCTYBaHHS, X JOULIBHO ()OPMYBAaTH B OKPEMI CIPaBH 33 BUIAAMHU
(HaKka3u, IHCTPYKIIIi, TIaHU TOLIO).

68. VY pasi koau B paifepkaaMiHiCcTpallli CTBOPHOEThCS MeHII K 50 TOKYMEHTIB
Ha piKk 3 rpudom ,,JIns ciry’>k00BOro KOpUCTyBaHHS’, HOMEHKIIATYpPOIO CIIPaB MOXKE
Oytu mepenbadyeHo (GopMyBaHHS OJHIE€I CHpaBu 13 3arojoBKOM , JIOKyMeHTH 3
rpudom ,,JIns coyxk6oBoro kopuctyBaHHs . CTpok 30epiraHHs Takoi CIpaBU HE
BCTAHOBJIIOETHCA, a y BIAMOBIAHINA Tpadi HOMEHKJIATYpU CHpPaB MPOCTABISETHCA
BimmiTka “EK”, sika o3Hauae, mo CcTpoK 30epiraHHsS CHOpaBM BU3HAYAETHCS
EKCIIEPTHOI0 KOMICIEI0 paiiep)aaMiHiCTpallii 3 MpOBEICHHS EKCIEPTH3U IIHHOCTI
JIOKYMEHTIB (alli — EeKCIepTHA KOMICIs), SKa YTBOPIOETHCS Ta Ji€ BIAMOBIAHO O
[Topsinky yTBOpEHHsSI Ta IiSTILHOCTI KOMICIH 3 TIPOBEICHHS EKCHEPTHU3U IIHHOCTI
JTOKYMEHTIB, 3aTBepJukeHOro mnoctaHoBoro Kabinety MiHnicTpiB YKpaiHu Bij
8 ceprias 2007 p. Ne 1004 (Odimiitamii Bichuk Ykpainu, 2007 p., Ne 59, ct. 2346).

69. ExkcmeprtHa xomicis paiaepkaAMiHICTpaIlii micis 3aKiHYeHHS POKY BHBYAE
KOXEH apKyl cipasu “JlokymeHTH 3 rpudom “Iliis ciry>k00BOro KOpucTyBaHHs™ 1 32
noTpedu npuiimMae pimeHHs npo i1 nepe@opmyBaHHA. JIOKyMEHTH HOCTIMHOIO
30epira”Hs, U0 MICTATbCA Y CIpaBi, POPMYIOTECS B OKpEMY CIIpaBy, AKid HAaJla€ThCA
OKpPEMMI1 3arojIoBOK Ta sIKa JOJATKOBO BKJIFOUAETHCS JI0 HOMEHKJIATYpU  CIIPaB.
JIOKyMEHTH THMYacoBOTO 30€piraHHs 3aJMINalOThCA Yy Takiil chpaBi 3TiIHO 13
3aTBEPKEHOK HOMEHKJIATYPOIO CIIPAB.

70. Slkmo y cmpasi i3 3arojioBKoM ,,JIokymenTtu 3 rpudom ,,Jlms ciayxO60Boro
KOPUCTYBaHHS MICTATBCS JIMILIE JOKYMEHTH THMYacoOBOrO 30€piraHHs, BOHA MOXKE
HEe Tiepe)OpMOBYBATHCA, a CTPOK 30epiraHHs Takoi CHpPaBH BU3HAYAETHCS
HANJOBIIUM CTPOKOM 30€piraHHs JOKYMEHTIB, 1110 MICTATbCS B Hil. BigmiTka ,,EK” y
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rpadi HOMeHKIaTypu cmpaB ,,CTpok 30epiraHHs” 3aKPECIIOEThCS 1 3a3HAYAETHCS
YTOYHEHUHN CTPOK 30epiraHHs.

71. JlokyMeHTH 3 MOOUII3alIHHUX MUTAHb TA 3 TUTaHb CHELlaNbHOI 1H(pOpMaIli
30epiraloTbcsi B OKpeMux poOoumx mnamkax, (ymigpax abo makeTax, Ha SKHX
3a3HAYAIOThCA TMpI3BUINA Ta BJIAacHI IMEHa MpPAlIBHUKIB, SIKI MAlOTh MpaBo IX
PO3KpHUBATH.

Po6oui manku, QyTiasapu abo makeTu 3 JOKyMEHTaMH 3 MOOUTI3aIiiHUX TTHUTaHb
ab0 3 muTaHb cHemianbHOoi 1H(pOpMaIlll ONevyaTyroThbCsi OCOOHUCTOI0 HOMEPHOIO
METaJeBOI0 NEYaTKOIO MpalliBHUKA, SIKUH 0€3[10CePEeIHbO 3 HUMH IPALIOE.

72. Hoxymentu 3 BimMiTKoro ,Jlitep “K” 30epiraloTbCs OKpeMO BiJl 1HIIHX
JTOKYMEHTIB 1  JOJIy4aloThCs JO  cOpaB, 10  (QOpMyHOThCA  CIyX0010
KpunrorpagiyHoro  3axucty  iHdopmamii  ycTaHOBH  a00  MpalliBHUKOM,
BIJIMOBI1JQIbHUM 32 BUKOHAHHS TaKOT0 BHUJY POOIT.

73. OcobnuBOCTI 30epiraHHs CIpaB 3 JOKYMEHTaMH TMOCTIHHOTO 30epiranHs 3
BimMiTKOMO , JliTep “K” Bu3HayaroThes AMiHICTpaliero Jepkcien3B’ a3Ky.

KOpI/ICTyBaHHﬂ AOKYMEHTaAMHU

74. BXigHi, BUXIAHI, BHYTpIIIHI AOKYMEHTH 3 Tpudom ,J{nsg ciyx0O0BOro
KOPUCTYBaHHS TEPENaloThCsd MpalliBHUKAM BIAMOBIIHO 1O PE3OJIOLi T0JIOBU
padaepxkaaMiHicTparii  abo  WOro  3aCTyMHUKIB, KEpPIBHUKIB  MIIPO3IiIiB
panaepxkaaMiHICTpaIlii.

CnpaBu 3 rpudom ,JIs ciay>k00BOro KOpPUCTYBaHHSA, IO 30€piraroThCsi y
BIIZIUTI TOKYMEHTOOOITY Ta KOHTPOJIIO amapaTy paijaeprkaaMiHiCTpallii 4d 1HIIUX
CTPYKTYPHHUX MiIPO3/IaX, BUJAIOTHCS Yy THUMYACOBE KOPUCTYBAaHHS TMpalliBHUKAM
parepxkaaMiHICTpaIlii Ha MiACTaBl 3aMOBJICHHS 3a (DOPMOIO 3TigHO 3 JojgaTkoM 10,
pe3oNoIii  TOJOBM  paijepkaaMiHicTparii abo  3aTBEPHKEHOTO  TOJOBOIO
paiinepxaaminicTparii  (KEpIBHUKOM  CTPYKTYpPHOTO  MAPO3JiTY)  CIHCKY
MPAIliBHUKIB, K1 MAIOTh TIPABO MPAIIOBATH 3 BIIMOBITHOIO CIIPABOIO.

Jlommyck TpaIliBHUKIB paiiepkaaMiHICTpamii 10 poOOTH 3 MOKyMEHTaMH, IO
MICTATh CIIy>K00BY 1HQOpMaLIIO 3 MOOLTI3ALIMHIX NUTaHb a00 3 MUTaHb CHELIAIbHOI
iH(dopMallii, 3AIMCHIOETRCS HA TMIACTaBl CIUCKY, CKJIAJEHOTO MIAPO3JILJIOM YH
10CazioBOI0 0co0010, BIJMOBIJAIBHOI 3a MOOUI3ZaUiiHy poboTy abo poboty i3
crieliajibHOO 1H(OpPMaIIi€lo, 1 3aTBEPKEHOT0 TOJIOBOIO paliepKaAMiHICTpaIlii.

75.CnpaBu T1a BumaHHs 3 rpudom ,Jng cayk00BOro KoOpuUCTyBaHHS
BUJIAIOTHCSl Y TUMYACOBE KOPUCTYBAHHS 1 MPUHMAIOTHCS M1J1 PO3MHUCKY B JKypHAJIl 3a
dbopmoro 3riIHO 3 JogaTkom 11.

76. PoGoTa 3 noKkymMeHTaMH 3 MOOUTI3alliiHUX MUTaHb Ta 3 MMUTAHb CHEIIATBHOI
iHpopMarii MPOBOAUTHECS B OKPEMO BHUIICHHUX 1 HAJICKHUM YHHOM OOJaJHAHUX
CIIyKOOBHX TPHUMINICHHSIX 3 JOTPUMAHHSIM BHUMOT, SKIi YHEMOXXIJIUBIIOIOTH
O3HAMOMJICHHS 13 3MICTOM TaKHX JOKYMEHTIB CTOPOHHIX OCI0.
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77.1lig 4yac mpuiiMaHHsA CHOpaBU BiJ TMpaIliBHUKA TPOBOJIUTHCSA IMEPEBIPKa
HasBHOCTI KOXXHOTO apKyIlla BCiX JOKYMEHTIB CIpaBH BIAMOBIZHO 1O il
BHYTPIIIHBOI'O OIUCY.

78. CrpaBu 3 rpudom ,,J[11s1 ciryxkO00BOro KOPUCTYBaHHS’, MO 30€piraloThCsi B
apxiBHOMY BIIAUI (apXiBl) paiepKaJAMIHICTpalii, BUAAIOTBCA y THMYaCOBE
KOPHUCTYBaHHS MpalliBHUKAM THIIMX CTPYKTYPHHUX IMIIPO3/A1IIB YCTAHOBU HA MiJCTaBl
3aMOBJICHHS 32 ()OPMOIO 3T1JTHO 3 ToAaTKoM 12.

[Ipo Bunmauy cnpaB 3 rpudom /{1 ciiykO00BOro KOPUCTYBaHHS 3 apXiBHOTO
BIUTUTY padepkaaMiHicTpalii (apxiBy) poOUTbCsS 3amMc y KHU31 BHAA4l CIpPaB y
po0oul MpUMIIIEHHS paiaepkaaMiHICcTpallii.

79. CnpaBu 3 rpudom ,Jlns ciay>kO0BOro KOPUCTYBAHHS BUIAIOTHCS IS
TUMYAaCOBOTO KOPUCTYBAHHSI Ha CTPOK, 110 HE MEPEBHUIILYE OTHOTO MiCSIIISL.

80. 3a HasIBHOCTI MUCHMOBHUX KJIOTIOTAHb 1HIIUX YCTAaHOB 200 MPUIUCY Ha TPABO
MIPOBEJICHHSI TIEPEBIPKHU 3T1IHO 3 HAJJAaHUMHU 3aKOHOM IMOBHOBaKEHHSMH JOKYMEHTH 3
rpudom ,,J{7s1 cay>k00BOTO KOPUCTYBAHHS, X KOMIi 1 BUTATH 3 HUX 32 MUCHMOBHUM
JI03BOJIOM a00 PEe30JIIOIIEI0 TOJOBU paljepkaamiHicTpaliii abo MOro 3acTylmHUKA
MO>KYTh BHJIaBATHCSI MPAIliBHUKAM IHIITUX YCTAHOB.

Ha nunpoBomy 0o MIArOTOBICHUX KOMIM AOKYMEHTIB y MPAaBOMY BEPXHBOMY
KyTl MEpHIOro apkKyila JOKyMEHTa MpOCTaBISIETbCS BiaMiTKa ,,Komis”. Burtaru 3
JIOKYMEHTIB OOPMIISIIOTHCS Ha BIIMIOBITHOMY OJIAHKY.

81. Komii AOKyMEHTIB Ta BUTATU 3 HUX 3aCBIAUYYIOTHCS HAYAIBHUKOM BIJILTY
JOKYMEHTOOOITY Ta KOHTPOJIO amapary padaepskaaMiHicTpaiii abo 1HIIO0
BU3HAYEHOIO 10CAI0BOI0 0CO00I0, HAMMPUKIIA: ,,3T1THO 3 OPUTIHATIOM

HavanpHuK BiguTy JOKYMEHTOOOITY Ta KOHTPOIIIO
(miammc) Onekcanap ITaBneHko
20 numnnas 2021 poky”.

82. Ilicns o3HalioMyIeHHS 3 JOKyMeHTamu 3 rpudom ,Jlns ciayxO6oBoro
KOPHUCTYBaHHS Ha 3BOPOTHOMY OOIll 3amuTy a00 MPUMHCY HA TMPABO MPOBEIACHHS
nepeBipKU POOUTHCS 3aIUC PO TOKYMEHTH (peeCcTpalliiiti laHi, 3aroJIOBKH), 3 SKUMU
O3HAaHOMJIEHO IpAalliBHUKA 1HILOI YCTAHOBH.

83. Y pasi noTpebu mpalliBHUK iHIIOT YCTAHOBH POOUTH BUTATH 3 BUJAHUX HOMY
JOKYMEHTIB 3 rpudom ,,/{ns cayx00BOro KopucTtyBaHHsA y poOOUYOMY 30UIUTI, L0
Ma€ 3a3HauYCHUH TpHUQ, SKAA TICIS 3aBEepIICHHS pPOOOTH 3 JTOKyMEHTaMHU
HAJICWJIAE€ThCS YCTAHOBI, 110 pOOMIIa 3alTUT HAa O3HAHOMIICHHS.

[Topsimok  odopmiieHHST poOOYOTO  30IIMTAa BU3HAYAETHCA  1HCTPYKIIIEIO
parepxkaaMiHICTparlii.

84. IlpamiBHUK 1HIIOI YCTAHOBH MOKE O3HAHOMHTHCS 13 3MICTOM JOKYMEHTa 3
rpudom ,, /{151 ciryxk60BOr0 KOpUCTYBaHHSA, OTPUMAHHUM BIJ] 1HIIIOI YCTAaHOBH, JIMIIIC
32 TMUCHMOBOIO 3TOJIOI0 YCTAHOBU — PO3POOHMKA TAaKOTO JOKyMEHTa. 3a3HaueHa
BUMOTa HE TMONIMPIOETHCS HAa TMPEICTABHUKIB OpPTraHiB JEpPKaBHOTO HATJISIY
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(KOHTPOJIO) TiJT Yac BUKOHAHHS HHUMH BIIMOBIAHUX (PYHKIN 3rigHO 13
3aKOHOJIaBCTBOM.

85. 3a60poHsA€ETHCS BUKOPUCTOBYBATH CITy:KOOBY 1H(OpMaIlifo, 0 MICTUTHCS B
JOKyMeHTax 3 rpudom ,,Jlyis cayx060BOro KOpUcTyBaHHs’, IUIsl BIAKPUTUX BUCTYIIIB
abo omyOmiKyBaHHA y 3aco0ax MacoBoi 1H(popMalii Ta JAEMOHCTPYBaTH Takl
JOKYMEHTH Ha CTeHJaX, y BITpUHAaX Ha BIAKPUTUX BHUCTaBKax ab0 B I1HIIUX
IPOMAJICBKUX MICIISIX.

VY pa3l HagXOMKEHHS 3aMMUTy Ha 1H(QOpMAaII0, M0 MICTUTHCA Yy JOKYMEHTI,
AKOMY TMpucBoeHo rpud ,,JInsg ciyx00BOro KOpUCTYBaHHA, 3A1MCHIOETHCA 3
ypaxyBaHHSM BUMOI TYHKTY 87 1€l [HCTpyKIIi meperyisjg Takoro JOKyMEHTa 3
METOI0 TIEPEBIPKHU BIAMOBITHOCTI 3amMTyBaHOi iH(OpMaIi CYKYmHOCTI BHMOT,
nependayeHuX YacTUHOI0 Jpyroio crarti 6 3akony Ykpainu ,IIpo goctynm gm0
nyOmyHoi 1H(popMmariii’, momo oOMEXEHHS IOCTymy 10 iHdopmMmalii Ha MOMEHT
HAJXO/DKCHHS 3amuTy. ABTOPOBI 3alHUTy HAAAae€Thes iHGOpMaIis B Till YacTHHI,
JIOCTYTI JI0 SIKO1 BIATIOBIAHO JI0 3a3HaYEHOTO 3aKOHY HE 0OMEKEHO.

3a HasBHOCTI B 3alIUTYBaHOMY JOKYMEHTI 1H(pOpMallii 3 0OMEXEHUM JAOCTYIIOM
JUIsl HAJCUJIaHHS 3allUTyBay€Bl BUTOTOBISETHCS MOTO KOIMisl, B AKIH CIOBa, PEUCHHS
4y 300pakeHHs], 10 MICTATH 1H(OpMaILito 3 0OMEKEHUM AOCTYIIOM, PETYLIYIOThCS Y
croci0, AKUM BHUKIIOYAE MOJajibIIe BIATBOPEHHS PETYHIOBAaHOro. 3 Takoi KoOmii
JIOKyMEHTa BUTOTOBJISIETHCS IHINA KOIISl, sIKA HAJCWIAE€ThbCs 3amuTyBayeBl. Kormis
3alUTYBAHOTO JIOKYMEHTA, 1110 PeTyIIyBajacs, 30epiraeThCsi pa3oM 3 JOKYMEHTAMH 3
BIJIMOBITHOTO 3alUTYy Ta MOXKE€ BUKOPUCTOBYBATHCS MOBTOPHO B Pa3l HAJIXOJKEHHS
70 padaepkaaMiHIiCTpallii 1HIIOTO 3alMUTy Ha 1H(QOPMAIlI0, 110 MICTUTHCA Y TAaKOMY
JIOKYMEHTI.

Ieperasix nokyMeHTiB 3 rpudom ,,/[is1 cC1y:k00BOr0 KOPUCTYBAHHSA

86. Ilepernsny  moxkymentiB 3 rtpudom ,,Jlms cayk00BOTO KOPHUCTYBaHHS
MPOBOJUTHCA 3 METOI0 IMIATBEP/PKCHHS HASBHOCTI a00 BIACYTHOCTI B HHUX
BiJIOMOCTEM, 110 CTAHOBJATH CIYKOOBY iH(MOpMaIlito, HE pialie HDK OAUH pa3 Ha
I’ SITh POKIB.

CkacyBanHs rpuda ,,/Jl1s cayx00BOro KOpUCTYBaHHS 3IIMCHIOETHCA 32
B1JICYTHOCTI 3aKOHHHX MIJICTaB JyIsi OOMEXEHHS Y JOCTYMI A0 ciy)k00Bo1 iH(DopMaiiii,
K1 ICHYBaJIM paHIlIE.

[Tepernsn nokymeHtiB 3 rpudom ,,J[7s ciryxk060BOro KOpUCTYBaHHA 3 METOIO
MO>KJIMBOT'O CKacyBaHHS Tprda 000B’I3KOBO 3/IIHCHIOETHCS M1 Yac MiATOTOBKH:

CIpaB AJis iX mepeaadl 10 apXiBHOTO BIAJAUTY paiiep KaIMIHICTpalii;

nokymeHTiB HanionanbHOro apxiBHoro (GoHAy Uid iX Nepeaadl Ha MOCTiiHe
30epira”Hs 10 Aep>KaBHUX apXIBHUX YCTAHOB, ApXIBHUX BIJUIIB MICBKUX paj.

87. Pimuenns npo ckacyBaHHs rpuda ,,J1s1 cayx00BOro KOpUCTYBaHHS ™ YM MO0
MIITBEP/DKCHHSI TMPUUMAEThCA KOMICIED 3 TUMTaHb pPoOOTH 13  CIIY>KOOBOIO
iH(dopMaltiero paitaepkaaMiHicTpalii — po3poOHHKA JOKyMEHTa a0 BiAMOBIIHOIO
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KOMICI€I0 YCTAaHOBM - TIPABOHACTYIIHMKA YW YCTAaHOBH BUIIOTO PIBHS, SKIIO
paiaepkaaMiHicTpallis — po3pOOHUK TIOKYMEHTa MPUIMHIIA CBOIO JISUTbHICTD.

88. 3a pimeHHsIM KOMICIT 3 MUTaHb POOOTH 13 CIIyk00BOIO 1H(GOPMAIIIEIO CTPOK
OOMEXKEHHS JOCTYITy 10 CIPaB (JIOKYMEHTIB) MOe OyTH HPOJOBXKEHHI.

89. Pimennss kowmicii 3 mHTaHh pPoOOOTH i3 CiIy»)00BOKO iH(pOpMaIi€ro
O0QOpPMIISIETHCS MPOTOKOJIOM, IO MIAMUCYETHCS TOJOBOIO 1 CEKpeTapeM KoMicii Ta
Ha0upae  YMHHOCTI 3  MOMEHTY  3aTBEpP/KEHHS  IMPOTOKOIY  TOJIOBOIO
padaepxkaaMiHICTpalii. Y TOPOTOKOJI 3a3HA4yaloThCsl BUAM JOKYMEHTIB, iX
peeCTpalliiiHi JAaHi, 3ar0JOBKH Ta HOMEPH 32 HOMEHKJIaTyporo abo OMMCOM CIpaB, 3
SAKUX 3HIMaeThcs Tpud ,,J s cimyk60oBoro xkopuctyBaHHsS” ab0 CTPOK OOMEKEHHS
JOCTYITY /10 SIKMX MTPOJIOBKEHO.

Butsr 3 mporokoiry abo #oro 3acBijgueHa KOs IepeacTbes pa3oM i3 ClipaBamMu
JI0 apXiBHOTO BiJIIUTY paiiaepxaamiHicTparlii (apxiBy).

90.IIpo ckacyBanus rpuda ,/Jlns cayk00BOro KOPUCTYBaHHS TMHCHMOBO
MOBIJJOMJISFOTBCSL BC1 YCTAaHOBH, SIKUM HAJICHUJIABCA TaKH JTOKYMEHT. 3a MOTpeou
MOXKYTh HAJCUJIATHCS BUTATH 3 IMPOTOKOJY 3aCiIaHHsS KOMICIi 3 MUTaHb poOOTH 13
CITY>KO00BOIO 1H(POPMAITIETO.

91. Ha oOxmagunkax cmnpaB Ta JgoKymeHtax rpud ,Jns ciayxOoBoro
KOPUCTYBaHHS MOTallaeTbCsl MPALIBHUKOM BIAUTY JOKYMEHTOOOITY Ta KOHTPOJIIO
amapary paiJep)KaJMIHICTpallii MIJISXOM HOTro 3aKpecleHHS TOHKOI PHUCKOI0 Ta
3a3HAYCHHsSI HUXKYE Ha BUIBHOMY BiJ TEKCTY MICIll JlaTU 1 HOMEpa BIMOBIIHOTO
MPOTOKOIY 3acilaHHsA KOMICIi 3 MUTaHb poOOTH 13 Ciry»)00Bot0 iH(opMartietro. Taki
BIJIMITKH BHOCSITBCSL /IO PEECTPAIITHUX Ta 00JIIKOBUX (POPM, HOMEHKIIATYpHU Ta OTHCY
CIIpaB.

IiaroroBka cnpas 0 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUIEHHS

92. ExcriepTu3za IMmiHHOCTI  JOKyMeHTiB 3 rpudom ,Jlms  ciayxOGoBoro
KOPUCTYBaHHS  Ta iX TMIATOTOBKA JO apXiBHOTO 30epiraHHS 3IIMCHIOIOTHCS B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM TIOPSJIKY.

Y KiHII KOXHOI 3akiH4eHoi cmpaBu 3 rpudom ,Jlns coyx0O0BoOro
KOPUCTYBaHHS” Ha OKPEMOMY apKylll poOMTBCS 3aCBIIUyBaJbHUI HAMKUC, B AKOMY
3a3HAYalOThCA LU(paMu 1 CIOBaMHU KUIBKICTh apKyIIIB y CHpaBi, KUIbKICTh apKYIIiB
BHYTPIIIHBOI'O OIMHUCY, a TAKOXK:

HASIBHICTB JIITEPHUX 1 MPOMYIIEHUX HOMEPIB apKyIIIiB;

HOMEPHU apKyIIB 3 HaKJICEHUMHU (QPoTorpadisiMu, KPECICHHSIMHU, BHUPI3KAMHU
TOILO;

HOMEPHU BEIMKOPOPMATHUX apPKYIIIIB;

HOMEpH KOHBEPTIB 3 YKJIAJCHHIMU;

KUIBKICTh apKYIIIiB YKJIaJICHb.

[Ticns 3acBIIUYBaJIbHOIO HANMCY MpAaliBHUK, KU c(hOpMyBaB CIIpaBy, CTaBUTh
MIJMNAC 13 3a3HAYEHHAM MOCaJy, MPI3BUINA 1 JaTH, SKUU 3aCBIAUYETHCS MEYATKOIO
»JI1  MaKeTiB” BIUIUTy  JTOKyMEHTOOOITY =~ Ta  KOHTPOJIO amapary
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paiaepkaaMiHicTpaii. Yci HAcTymHI 3MIHM Yy CKJIal cChopaBd (MOIIKOIKECHHS
apKyIiB, 3amMiHa JOKYMEHTIB KOMISAMH, JOJIYYCHHS HOBHX JOKYMEHTIB)
3a3HAYAIOTHCA Y 3aCBIIUYBAJIBHOMY HamuCl 3 TMOCUJIAHHSIM Ha BIJMOBIIHUM
PO3MOPSAIUUM JOKYMEHT.

CnpaBu 3 rpudom , Ui ciy)kO0BOro KOPUCTYBaHHA MICHS MPOBEIECHHS
€KCIIEPTU3U LIHHOCTI JOKYMEHTIB, IO MICTSTHCS B HIl, MIIIMBAIOTHCS Yepe3 YOTUPU
MPOKOJIM CTeIliaIlbHUMHU CYpPOBUMHM HHUTKamMH a0o japarBoro. CrpaBu MOCTIMHOTO Ta
TpuBajioro (TOHAA JECATh POKIB) CTPOKIB 30epiraHHss Ta OCOOOBI CIpaBU
OTIPABJISIIOTHCS Y TBEPY OOKIAANHKY .

93. CnpaBu MOCTIHHOTO Ta TpUBAJIOTO 30epiranus 3 rpudom ,, /{1 ciayx6oBoro
KOPHUCTYBaHHS Ta 0OCOOOBI CIPaBH BKJIIOYAKOTHCS Y BiIIOBIIHI OIMKCH CIIPaB pa3oM 3
JOKYMEHTaMH, IO MICTATh BIAKpUTY iH(MopMariro. [Ipu 1iboMy B omuci 10 HOMepa
cnpaBu Ta y rpadi ,,IHaekc cupaBu (TOMy, YaCTHHU) 3 JOKyMEeHTaMmu 3 Tpudom ,, /s
CITY’KO0BOTO KOpPHUCTYBaHHS MoAaeThes BiamiTka ,,JICK™.

94. Tlig gac nmepenaui crnpaB 3 rpudom ,, /s ciryx60BOro KopucTyBaHHS Ha
IIOCTINHE 30epiraHHs hi e} apXiBHOT'O BIJILTY paiinep:kaamiHiCTpallii,
paliiepkaJMiHICTpallisi pa3oM 3  aKTOM  [pUMaHHSA-TIEpEeaBaHHA  CIIPasB,
opopMIEHUM B  YCTAHOBJIEHOMY  IMOPSAKY, IMOJA€  apXIBHOMY  BIIJLIY
paiepxKaaMIHICTpaIlil JIUCT, Y SIKOMY BU3HAYAETHCS MOPSTIOK KOPUCTYBAHHS TaKUMU
CIpaBaMH.

95. BunyueHi A 3HULIEHHS 3a pe3yjibTaTaMu €KCHEPTHU3U LIHHOCTI CIpPaBH 3
rpudom ,,JIns cmy:k00BOTO KOPUCTYBaHHSA , CTPOK 30€piraHHs SIKUX 3aKIHYUBCA,
BKJIFOUAIOTHCS JI0 aKTa MPO BUIYUEHHS JJIsl 3HUIIECHHS JOKYMEHTIB, HE BHECEHHX JI0
HartionansHoro apxiBHoro ¢oHmy (Jadi — akT IpO BWIYYEHHS JOKYMEHTIB), IO
CKJIQJIa€ThCsl  BIAMOBIAHO 7O BHUMOI, YCTAHOBJIIGHMX IIIOJ0 BCIX  CIIpaB
paiiepaamiHICTpaIlii B 1IJIOMY.

3HumieHdss BUAaHb 3 rpudom L J[as  ciyk00BOrO KOPUCTYBaHHS, IO
30epiratoTecss y 0Oi0mioTekax, 3MIACHIOETHCS 3TIAHO 3 aKTOM, SKHA CKIIaIa€ThCS
BIJIITIOBITHO 4O BCTAHOBJIICHUX BUMOT.

96. JlokymeHTH, cripaBu, BUAaHHS 3 TpuoM ,,J[71s1 cry»k00BOTO KOPUCTYBaHHS,
BWJIYYEH1 JIsl 3HUIIICHHSI €KCIIEPTHOIO KOMICIEI paiiepkaaMiHicTpalii y ckiaal He
MEHIIIE TPhOX WYJICHIB, MIJJIATAOTh 3HUIIEHHIO MUISXOM TMOJAPIOHEHHS HOCIIB
iHpopmarlii abo B 1HIIKNA crociO (CHagtoBaHHs, PO3IUIABICHHS, PO3YMHEHHS TOLIO),
KWW BUKJTIOUYA€E MOXJIUBICTh X MPOYUTAHHS Ta BITHOBJICHHS.

EnextponHi HOCIT iH(pOpMaIii 3HUIIYIOThCS a00 MepepoOIsIOTECS y CIOciO, 10
BHUKJIIOUA€ MOXKJIMBICTH TTOBHOT'O a00 YaCTKOBOT'O BIJIHOBJICHHS 30€peKeHO1 Ha HHUX
iH(opMmarii.

97.B akTi mpo BWIYYEHHS JOKYMEHTIB POOUTHCSA 3amucC MPO 3HUIIEHHS
BI/IMOBIAHUX JOKYMEHTIB, CHpPaB 13 3a3HAUYCHHSIM NPI3BUII Ta BIACHUX IMEH YJICHIB
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,Crpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HMIIIEHO HUISIXOM
noIpiOHEHHSI.

YsieHu ekcrnepTHO1 KOMICIT paiaep:kaaMIHICTpaLli:
(migmuc) [TaBno MapueHko
(migmuc) Onekcannp [TaBneHko
(migmuc) Biktop Pomanenko
20 munusa 2021 p.”.

98. Ilicns 3HUILEHHS TOKYMEHTIB 3 Tpudom ,,/{ns ciyx60Boro KopuctyBaHHs”
B 00MiKoBUX (hopmax (KapTKax, >KypHaiaX, HOMEHKJIATypaxX CIpaB, OMHCAX CIIpPaB
TpuBaJioro (IOHAJ JeCATh POKiIB) 30epiraHHs pPoOUTHCS BiAMITKA ,,JIOKyMeHTH
3HUINEHO. AKT Bi 20 p.Ne 7.

99. TenedoHHi Ta agpecH! JAOBIAHUKH, cTeHOrpadiuHi 3anmucu 3 rpudom ,,Js
CIIy’KOOBOTO KOPUCTYBaHHS , IPYKapChbKUW Opak, BHUSIBICHHH i Yac IPyKyBaHHS
BUJIaHb 13 3a3HAa4eHUM TPU(DOM, MOXKYTh 3HHUIIyBATHCS O€3 aKTa MPO BUITYUYCHHS
JIOKYMEHTIB, ajie 3 BIAMITKOIO B 00JIKOBHUX (hopMax, 10 3aCBIIUY€ETHCS MiAMICAMH HE
MEHUI SIK TPhOX MPAIIBHUKIB pailiepxaaMiHICTpallli, Kl IPOBEIN TAKE 3HUILEHHS.

3a0e3neuyeHHA 30epeKEHOCTI JOKYMEHTIB Ta NPOBeIeHHS NePeBIPKH iX
HASIBHOCTI

100. Cnopagwu 3 rpudom ,, /{7151 ciry>kOG0BOTO KOPUCTYBaHHS 3 JIaTHU iX CTBOPECHHS
(HamxomkeHHs) 30epiraloThcsi 3a MicueM (OpMyBaHHS COpaB  3TiAHO 13
3aTBEP/IKEHOI0 3BEJICHOI0 HOMEHKJIATypoOl0 CIpaB 10 MOMEHTY iX Imepeaadi B
apxiBHHM BIAALT (apXiB) paiiaepxaaMiHicTparlii.

101. lokymentn 1 cmpaBu 3 rpudom ,Jlns ciayx00BOro KOpUCTyBaHHS’
nocTiiiHoro 30epiranHs, 30epiraloThes y madax, ceidax, MmO po3TalioBaHi y
CITY’KOOBUX MPUMIIIEHHAX a00 CXOBHIIAX apXiBHOTO BIILTY padaep kaaMiHicTpalrii.
[Madu, ceiipu, cayx00BI NPUMIMIEHHS, CXOBHUIIA  apPXIBHOTO  BIIILTY
paiinepaamiHicTpallii MOBUHHI HAIIMHO 3aMUKATHUCS 1 OMEYaTyBaTUCS METaJICBUMHU
[I€YaTKaMH.

[Topsinok BUTOTOBJIEHHS, BEACHHS OOJIKY, BUKOPUCTAHHS METAJIEBUX MEYATOK
Ta MOPSAAOK BEICHHs 00JIKY Imad, cei(diB 1 KIIOUIB BlJl HUX BU3HAYAIOTHCS TOJOBOIO
paiiaepxaamiHicTparlli.

30epiraHHsi TOKyMEHTIB 1 cripaB 13 rpudom ,,Jljig ciryk00BOro KOpUCTYBaHHS
3MIMCHIOETHCS TIpalliBHUKAMU, Kl O€3MOCEPEeHhO OTPUMAIM iX TiJ PO3IHUCKY, Y
CIOCi10, 1110 YHEMOXJIUBIIIOE TIOCTYT 0 HUX CTOPOHHIX 0Ci0.

102. Nokymentn 3 rpudom ,JIisg ciykO0OBOTO KOPUCTYBAaHHS  MOXKYTh
nepeOyBaTu y TpAIiBHUKIB HAa BHUKOHAHHI TPOTATOM CTPOKY, HEOOXITHOTO st
BUKOHAHHS 3aBJIaHHS, 32 YMOBHU JOTPUMAHHSA BUMOT iX 30epiraHHs, BH3HAYCHUX
nyHkToM 101 miei [HeTpykiii.
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103. [lepenaua pokymentiB 3 rpudom ,Jnsg ciaykO0BOro KOpPUCTYyBaHHS
CTPYKTYPHUM TIAPO3AUIaM paiiepKaJaMIHICTpaIii 3A1MCHIOEThCS Yepe3 Bl
JOKYMEHTOOOITY Ta KOHTPOJIIO amapary paiiep:KaaMiHICTpauli 3 MpPOCTaBICHHAM
BiJIMTOBITHOT BIIMITKH B O0TIKOBUX (hOopMax.

[lopsinok mnepenadi OAep:KaHUX JAOKYMEHTIB 3 rpudom ,Jlns ciayxOoBoro
KOPUCTYBaHHS BCEPEAMHI OJHOIO CTPYKTYPHOTO MIAPO3AUTY MJii BUKOHAHHS
(o3HalOMJIEHHSI) BiJ OJHOTO TMpaliBHUKA CTPYKTYPHOIO MIiJPO3AULY I1HIIOMY
MPAIiBHUKOBI TOTO CaMOro MIAPO3/AUTYy Ta BEJAEHHS HEOOXIAHMX OOJIKOBUX (opM
BU3HAYAETHCS 1HCTPYKLIEIO paijep:kaaMiHICTpallli 3 ypaxyBaHHSM CHEUU(IKH ii
JISUIBHOCTI.

104. 3a00poHSETHCS TEPEMIIICHHS] TOKYMEHTIB 3 rpudom ,,Jlis ciyx60Boro
KOPUCTYBaHHS 3 OJHIET copaBd O 1HIIOL 0Oe3 TOBIAOMJICHHS  BIIILTY
JOKyMEHTOOOITY Ta KOHTPOJIO amapary paiaepxkaaminictpamii. Ilpo  Bci
MEPEMIIICHHS JOKYMEHTIB pOOJIATHCS BIAMOBIIHI BIAMITKH B OONIKOBUX (hopmax, y
TOMY YHUCJI1 BHYTPIITHIX OMHUCAX.

Bunydyennss crpaB ab0 OKpeMHX JOKYMEHTIB 13 copaB 3 rpudom ,,Jlus
CIIy>KOOBOTO KOpPUCTYBaHHsI® 3a00pOHsA€ThCS. B OkpemMHux BHUINAgKax Ha MiACTaBl
pILIEHHS CIIYOr0 CYyIJl, CyAy apXiBHUM BiIALT paiaep:xkaamiHicTpailii ado Biaail
JOKYMEHTOOOITY Ta KOHTPOJIO amapary paiaep:aaMiHICTpalii 3a MNHCbMOBOIO
BKa3IBKOIO TOJIOBU paiJiepKaJMIHICTpalii 3A1HMCHIOE BUJIYYEHHS OpPMIIHAJIB
HEOOXTHMX JOKYyMeHTIB abo cmpaB. [lpu 1poMy y BIANOBIAHUX MiAPO3ALIAX
paiaepkaaMiHicTpallli MOBUHHI 3aJIMITUTUCS TIPOTOKOJ MPO BHIIYYCHHS JIOKYMEHTIB
3 1X 3aCBIJYEHUMH KOITISIMH.

105. okymenTtu 3 rpudom ,,J{7s ciry>k00BOro KOpUCTYBaHHS HE JTO3BOJSETHCS
BUHOCHTH 32 MEXI1 paiijepkaaMiHicTpallii, KpiM BUMAAKIB Mepeaadl JTOKYMEHTIB Ha
BUKOHAHHS Y CTPYKTYPHI MiPO3ILIH, IO PO3TAIIOBYIOTHCS 11032 MEKaMU OCHOBHOTO
OPUMIIICHHS paiaepKaaMiHICTparii, Ta y pa3i BUHUKHEHHS HEOOXITHOCTI B IiX
y3TOJKEHHI, pPO3TalllOBaHUX y MeXaxX OJHOTO HACEJIICHOTO TMYHKTY. BuHeceHHS
nokyMeHta 3 rpudom L JImg  ciay:kO0BOro - KOPUCTYBaHHS 32  MEXKI
palinepkaamiHicTpallii  3IMCHIOETRCS ~ HA  MIJACTaBl  PE3OJIOIii  TOJOBU
paiinepxaamiHicTpanii (HOro 3aCTynHHUKa) a00 KepIBHUKA CTPYKTYPHOTO MIIPO3ALILY,
B SKOMY TakKMi JOKYMEHT (Horo mpoekT) miArororieHo. [Ipw mpoMy ITOKYMEHT
NOBMHEH OyTH BKJIAJEHUN y KOHBEpT ab0 ymakoBaHMM y Takui cmoci0, 10
BUKJTFOYMTH MOYJTMBICTh HOTO TIPOYUTAHHS.

106. Oco01, BiapsAIKEHIH A0 IHIIOTO HACEIEHOTO MYyHKTY, 3a00pOHSETHCS MaTH
npu co0l JoKyMeHTH 3 Tpudom ,,J{ns cimyx6oBoro kopuctyBanus”. Y pasi morpedu
TaKi JIOKYMEHTH HAJCHIIAIOTHCS 32 MMPU3HAYEHHSAM JI0 TIOYATKY BIIPSI>KEHHS.

107. B okpemMux BHIaaKax, 30KpeMa Yy pa3i TEPMIHOBOTO I103aIJIAHOBOTO
BIJIPS/DKEHHS, TOJIOBA paijepkaaMiHicTpauii (HOro 3acTyNHHMK) CTaBUTh Ha
JIOTIOBIJTHIM 3aMUCI[l KEPIBHUKA BIAMOBIAHOTO CTPYKTYPHOI'O MiAPO3ALTY PE30IOLIIO,
3T1JIHO 3 SIKOIO JIa€ J03BUI HA MEpPEeBE3€HHS JOKYMEHTIB 3 rpudom ,,J[ia ciayx00Boro
KOPUCTYBaHHS 10 1HIIOTO HACEJICHOTO NYHKTY 3a YMOBH, IO Takl JTOKYMEHTH
MEePEBO3ATLCA TPYNOK Yy CKIaJll HE MEHIIe JBOX IMPaIliBHUKIB, $KI TOBHHHI
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BUKOHYBaTH pPOOOTYy 3 HHUMH 3 JOTPHMAHHSAM 3axO0JiB, IO YHEMOXXJIUBIIOIOTH
HECaHKI[IOHOBAaHE O3HAWOMJICHHS 3 TEKCTOM TaKHUX JOKYMEHTIB.

108. Ctan opranizamii poOOTH 3 AOKYMEHTaMH, IO MICTATH CIIy>)XKOOBY
iH(popMalito (HasBHICTh Ta PI3UYHHI CTaH YCIX JOKYMEHTIB, B3ATUX Ha OOJIIK, CIIPaB,
BUJIaHb, €JIEKTPOHHUX HOCIiB 1H(popmamii 3 rpudpom ,Jlag cioyxOoBoro
KOPHUCTYBaHHS "), HE piJIIE HIXK OJIMH pa3 Ha pIK MEPEeBIPSIETbCS KOMICIEIO 3 MUTAHb
IPOBEICHHS] TEPEBIPKM HAABHOCTI JOKYMEHTIB 3 rpudom ,Jlnsg cioyxOoBoro
KOPUCTYBaHHS " TICIIs 3aBEPIICHHS JIUTOBOJHOTO POKY Ta (OpMYyBaHHS CIIPAB.

Ctpok mpoBeAeHHS MEPEeBIPKU Ta CKjIaJ KOMICIi 3 MHUTaHb il TPOBEJCHHS
BU3HAYAIOTHCS BIATIOBITHUM PO3MOPSKEHHIM paiaepkaaMiHicTpaltii.

Jlo ckyamy KOMICI 3 TUTaHb IIPOBECHHS NEPEBIPKU HASIBHOCTI JOKYMEHTIB 3
rpudom ,, /s cayx60Boro KopuctyBaHHs 3 BigMiTkamu ,, JIitep “M”, , Jlitep “K” Ta
“CI” 3amy4aroThcs auiine ocoOu, JOMyIIeH] 10 POOOTH 3 TAKUMU JJOKyMEHTaMHU.

109. TlepeBipka HasBHOCTI cmpaB Ta Bujpanb 3 rpudom ,Jlns cmyx0oBoro
KOPHUCTYBaHHS B apxiBax Ta Oi0miorekax, ne 30epiraerbes moran 1000 Takux crpas
Ta BUJAHb, IPOBOJUTHCS HE PIJLIE HIXK OJIMH pa3 Ha I’ SITh POKIB.

110. Pe3ynbraTé nepeBipok, 3a3HadeHux y myHkTax 108 1 109 miei [HcTpykii,
opOpMIISIFOTHCST aKTOM 3a (P OPMOIO 3T1IHO 3 T10JaTKoM 13.

[IpamiBHUK, SIKOMY CTajo BIIOMO IpO (akT BTpATU JOKYMEHTA, L0 MICTUTH
CIy>k00By 1H(OpMaIliI0, Ta TPO MOXJIUBE PO3TOJIONIEHHS BIJIOMOCTEH, IO
CTaHOBJIATH CIY>KOOBY 1H(OpMaIit0, HEBIIKIATHO 1HPOPMYE KEepiBHUKA CBOTO
CTPYKTYPHOTO TMiIPO3/AlTy, KU Yy TUCBMOBIA ¢Gopmi TEepMiHOBO 1H(POpPMYE PO
Takuil (PakT ToJOBY pailepaaMiHICTpallli Ta Ha4albHUKA BIIJIUTY JTOKYMEHTOOOIry
Ta KOHTPOJIIO arapaTy panjep>kaaMiHiCTpaIlii.

VY pasi BTpaTu JOKYyMEHTa, IO MICTHTh CIY>KOOBY iH(MOpMaIlito, MHUCHMOBO
MOBIJIOMJIIETECST  YCTAHOBI, BIJ fAKOi IIed JOKyMeHT oTpumano. [Ipo BTpaty
JIOKyMEHTa, M0 MICTUTh CIY>KO00BYy iH(oOpMaIito, 3i0paHy mig 4Yac MPOBAKCHHS
OTIEpAaTUBHO-PO3IIYKOBOI, KOHTPPO3BIAYBAIBHOI MisUIBHOCTI, MisUTBHOCTI y cdepi
000OpOHHU JiepKaBU, a00 MOXIIMBE PO3TOJIOUIEHHS Takoi Ciy»00Boi i1H(popmarlii
NOBIJOMIIAE€TbCS TakoX opraHoBi CBY 13 3a3HaueHHAM OOCTaBUH BTPATU JOKYMEHTA
(pO3TroJoIIeHHS BIIOMOCTEN) Ta PO BXKUTI 3aXOIH.

Y pa3i BTpatd, BIJACYTHOCTI BIJOMOCTEH TIPO MICHE3HAXOMKEHHS abo
BUHUKHEHHS MiJI03pU MPO MOXKJIMBHM JOCTYN CTOPOHHIX OCiO A0 iHdopmaiii abo
JIOKyMEHTa, IKUM HajaHa BiaMiTka ,,Jlitep “K”, 3aco0iB kpumnrorpadiuHoro 3axucty
ciyx00Boi 1H(MOpMaIli, TexXHIYHOI (eKCIUTyaTalliiHO) JOKYMEHTaIlil, KIIYOBHX
JAHUX HEBIAKJIATHO MUCBMOBO 1HPOPMYEThCs AaMiHICTparlis [lepKcnensB’ 13Ky .

111. ®akTu BTpaTH NOKYMEHTIB 200 PO3TOJIONICHHS BIIOMOCTEH, SIKi MICTSTh
Ciryk00BYy 1HGOpMAIIiO, PO3CIIAYE KOMICIE 3 MHTaHb POOOTH 13 CIY>KOOBOIO
iHdopmariero. Jlius poschigyBaHHS OKpeMmux (akTiB BTpaTh JOKYMEHTIB abo
pPO3TOJIONMICHHS BIJIOMOCTEH, SIKi MICTITh CIIy’)00By iH(popmarito (mam —
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pO3CiiayBaHHs), 32 PINICHHSIM TOJIOBH paiiiepKaaMiHICTpallii MOKe YTBOPIOBATHUCS
creriaibHa KOMICIs.

112. CpemianbHa KOMICIA Mae TMpPaBO OTPUMYBATH BiJ TMPalliBHUKIB
paiizep>xaJMiHICTpallil MUChMOBI Ta YCHI MOSICHEHHS 3 MUTaHb, IO € MPEAMETOM
po3ciiyBaHHs, BUTpeOyBaTH HEOOXiMHI JOKyMeHTH (iX Komii), OrjsgaTu
OPUMIIICHHS 1 CXOBHUIIA.

113. Unenu kowmicii 3 muTaHb poOOTH 13 CIYkO00BOK 1H(OpMAIliE0 Ta
crHeniaabHOi KOMICli HECYTh MEPCOHANIbHY BiANOBIIATBHICTh 32 TOBHOTY, BCEOIYHICTh
1 00’€KTHBHICTh BHCHOBKIB pO3CIiyBaHHS, HEpPO3rOJIOIICHHs 1H(opMalii, ska
CTOCY€TBHCSL PO3CIIIAYBaHHS.

114. 3a pe3ynbTaTamMu po3CIiAyBaHHS, K€ TPUBA€E HE JOBIIE HIXXK OAUH MICSIIb,
CKJIQJIA€ThCSI aKT, IO MIAMUCYETHCS YIEHAMH KOMICIT 3 MUTaHb POOOTH 13 CIIY’KOOBOIO
iHpopMariero abo creriagbHOi KOMICIT Ta MOJA€ThCs TOJIOBI paiaepkaaMiHicTparii
Ha 3aTBEpP/DKEHHS. 3a HASBHOCTI OOTPYHTOBAHMX IMPOMO3UIIINA BiAMOBIIHOT KOMICIi,
OPUMHATUX Ha 1i 3acijaHHI, CTPOK TMPOBEACHHS PO3CIIAYBaHHSI MOXE OyTH
MPOJIOBKEHO 3a PE30JIIOIIEI0 TOJIOBU paiep:KaaMiHICTpalli He OUIbII SK HAa OJAUH
MICSIIIb.

Po3cnigyBaHHS MOYMHAETHCS 3 AT MIANHCAHHS PO3MOPSAKEHHS MPO HOro
NPOBEICHHS Ta 3aBEPIIYETbCS JATOI 3aTBEPIKEHHS aKTa IMpo pe3yJbTaTu
IIPOBEICHHSI PO3CIiAyBaHHS.

115. B oxkpeMomy po3aiuIl akTa MpoO pe3yJIbTaTh MPOBEACHHS PO3CIiAyBaHHS
3a3Hayvyal0Thcs OOCTABMHM, MPUYMHM Ta yYMOBHM HACTaHHS BIJIOBIJHOTIO BHIAJKY,
PIBEHb 3aMOISTHOT MIKOAM a00 HEraTUBHOTO BIUIMBY Ha JISIIbHICTh YCTAHOB, a TAKOX
HABOJUTHCS TIEPEITIK BTPAUYECHUX JTOKYMEHTIB.

116. BinmiTka Tpo BTpaTy JJAOKYMEHTIB BHOCHUTBHCS MPAI[iIBHUKOM BIIILTY
JIOKyMEHTOOOITY Ta KOHTPOJIIO armapaTry panaepkaaMiHICTpallii 10 peecTpariiHux Ta
o0mikoBUX (opM 13 3a3HAYEHHSAM PEECTPAIIMHUX JAaHUX aKTa PO pe3yJbTaTh
MIPOBEICHHSI PO3CIiyBaHHS.

117. loBiaka Mmpo NPUYMHU BIACYTHOCTI BTPAay€HUX AOKYMEHTIB, MIJNUCaHA
KEPIBHUKOM BIJIMOBITHOTO CTPYKTYPHOIO MiIPO3/iTY, MEpPEdaeTbcsi A0 apXiBHOIO
BIJUIUTY paiiiepaaMiHICTpalii A1 BKIOYEHHS ii O CIIPaBH.

OxopoHa cayx00B0i iHGopmauii mig 4ac MiKHAPOAHOI0 CIiBPOOITHULTBA

118. PimieHHs PO MOXJIMBICTH TMPHUHOMY paiiepxKaaMiHICTpaIli€l0 1HO3EMHHUX
Jeseranii, rpyn Ta OKpeMHUX 1HO3eMHHUX TPOMaJiiH Ta oci0 6e3 rpomajisHCcTBa (Jai
— 1HO3eMII1) TPUINMAETHCS TOJIOBOIO paiiiepkaaMiHicTparlii ado HOro 3acTyIHUKOM,
BIJIMOBIJAJIHUM 32 OpraHi3alliio MpuiioMy Ta poOOTy 3 IHO3EMIISIMHU.

119. Opranizaitito mpuiioMy 1HO3EMIIIB 1 TMPOBEAEHHS poOOOTH 3 HUMU
3abe3meuye CTPYKTYpPHUH IMMAPO3AUT 3 TWTAaHb 30BHINIHIX BIJHOCHMH, a B
aJAMIHICTpalii, A€ Takui MIAPO3JLT BIACYTHIA, — mOcazoBa 0coba, BU3HAYEHA



23

TOJIOBOIO paiiiepaamiHicTpaii y po3nopsupkenHi (mam — IlocamoBa ocoba
paiaepkaamiHicTparii).

120. ITocagoBoto  0cobor0  paiinepkaaMmiHicTpanii  pa3oM 3 IHIIUMHU
CTPYKTYPHUMH HIAPO3JALIAMHU pailaepxkaaMiHIcTpallli, 1110 OepyTh y4yacTb y NpUHOMI
1HO3€MLIB, 32 y4YacTIO BIIAULY LM(POBOTO PO3BUTKY, HU(POBUX TpaHChopMauii 1
udpoBsizallii paiaepxkaaMinictparii (0coOH, BiAMOBIAaIbLHOI 32 BUKOHAHHS TaKOi
po0O0TH) PO3POOISETHCS MTPOrpaMa MPHIHOMY 1HO3EMIIIB, SIKa IOBUHHA MICTHTH:

B1JIOMOCTI MPO 1HO3EMIIIB, HAMMEHYBaHHS iX MOCaJl, a TaKOX 1HPOpPMAIliI0 PO
HiJOPUEMCTBO, YCTAHOBY, OpraHi3aiilo, sKy BOHHM HPEICTaBIsAIOTh, MEPloj
nepeOyBaHHS B paiiepkaaMiHiCcTpaIllli;

METy IPUHOMY 1HO3EMIIIB, TIEPEIIIK MUTaHb, Kl IJIaHYIOTHCS JJII 0OTOBOPEHHS.
[ndopmariist po AiSTBHICTE padaepkaaMiHICTpallii, sKa Moke OyTH JOBeAcHa [0
1HO3eMIIIB a00 iM Imepeana, 3a3Ha4a€ThCs y I0JATKY 10 IPOrpaMu;

CIIUCOK TOCAJ0BHX OCI0O paiimepxkaaMiHiCTparlii, BiAMOBITATHHUX 32 MPHUHOM
1HO3EMIIIB 1 BUKOHAHHS 1HIIUX 3aBJaHb, MOB’sI3aHUX 3 NepeOyBaHHSIM 1HO3EMIIIB B
paiinepxaamiHicTpailii (13 3a3HAYCHHSIM 3MICTY TaKUX 3aBJIaHb);

Nepeiik CTPYKTYpHHMX MIAPO3AUIB paiaepxkaamiHicTpaiii (i3 3a3HaYCHHSIM
OPUMIIIEHb, LIEXIB, UJIbHULb, JTA00PATOPIi), AK1 BIABIIYBATUMYThCS 1HO3EMIISIMU;

Nepelik MICLb Ta MOPSJOK 3aCTOCYBaHHS 1HO3EMISIMU KiHO-, oTo-, aymaio- i
BiJleoanaparypH, 1HIIUX TEXHIYHUX 3aC001B;

MapIIpyTH 1 MOPSAIOK NEPECYBAHHS 1IHO3EMIIIB TEPUTOPIEIO paiOHY;
1HIIN HEOOX1aH1 3aX0IH.

[Iporpama npuiiomy 1HO3EMIIIB 3aTBEPIXKY€EThCS r0JIOBOIO
paiaepkaaMmiHicTpalii abo HWOro 3acTymHUKOM, BIAMOBIJAIBHUM 32 OpraHi3alliio
npuiioMy Ta poOOTYy 3 IHO3EMIISIMHU.

121. YV pa3i xonmm mijg 9ac MPUAOMY 1HO3EMIIB TepeadadaeThcs mepemada
1HO3EMIISIM B YCTAaHOBIICHOMY 3aKOHOJIaBCTBOM TOPSIIKY CITY>KO00Boi iH(opmartii, ska
Oyna  3i0pama Mg  9Yac  TPOBADKCHHS ~ OMEPAaTUBHO -  PO3IIYKOBOI,
KOHTPPO3BIAYBaJIBHOT MiISUTBHOCTI, AISUTBHOCTI y cdepi 0OOpOHM JepiKaBH, roJ0Ba
paiinepxaamiHicTpanii abo 3a Horo JOpy4YeHHSIM BH3HAuY€Ha TMoOcajgoBa ocoba
paiiaepxaamiHicTpalii cBoedacHO 1HpopMye y mucbMoBid (opmi opran CBY mpo
CKJIaJl 1HO3eMHOI jieneraiii (Tpymnu) 13 3a3Ha4€HHSIM IPI3BHIL, BJACHUX IMEH 1 Iocaj
il 4yeHiB, mepioj nepedyBaHHs Ta METY BIJBIIaHHA paiinepxaaminicTpariiii. Pazom 13
3a3HAYCHOI0 1H(POPMAIII€I0 HAJICUIIAE€THCS KOIIisl POTPaMy MPUHOMY 1HO3EMIIIB.

122.3 wmeTor0 3amobiraHHs BUTOKY CIIy»)k00BOi iHQoOpMallii BIAOMOCTI,
JOKYMEHTH Ta 1HII MarepiainbHi Hocii iHMopmarii, skum HamgaHo Tpud ,, s
CITY’)KOOBOT'O KOPUCTYBaHHS Ta 3 SKMMHU IUIAHYETHCS 03HAMOMHUTH 1HO3eMIIIB ab0 sKi
OynyTh iM HajaHi, OIIHIOIOTHCA KOMICIEI0 3 TMHUTaHb POOOTH 13 CIY>KOOBOIO
1H(pOpMaLII€IO 0 3aTBEPAKEHHS MPOrpaMu IPUHOMY 1HO3EMIIIB.
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Pimenns Takoi komicii opOpMIISIETBCS aKTOM MPO pPe3yJbTaTh MPOBEIACHHS
EKCIIEPTHOI OIIIHKH, 110 3aTBEPKYETHCS TOJIOBOIO paiiiepKaaMiHICTparlii.

123. AKT npo pe3ynbTaTy NpOBEJACHHS €KCIEPTHOI OI[IHKYA MOBUHEH MICTUTH:
JaHl1 100 I1JICTaB MPOBEAEHHS €KCIIEPTHOI OLIHKY;

Ha3By, peecTpaliiiHi JaHi, rpud OOMEXEeHHS NOCTYIy 0 JOKyMEHTa, HOMEp
Hocis 1H(popMallii, sika € IPEeIMETOM €KCIIEPTHOI OLIIHKU;

Ha3By Ta BHUJ HOCIS iHGoOpMallii, oro peectpalliiiHi JaHi, CTOPIHKH, IMYHKTH,
ab3anM Ta 1HIN JaHi moAo iHdopmalli, sKka MICTUTh BIJJOMOCTI, 110 CTaHOBJIATH
CITy>K00BY 1H(OpMaIliio;

chepy KUTTEISTLHOCTI JIEPXKaBH, sIKIM MO)Ke OyTH 3aBJIaHO IIKOJHM BHACIIIOK
ONMPUWIFOAHEHHS Takoi iH(opMallii, Ta OOTpyHTYBaHHS TAKOT'O BUCHOBKY;

MyHKTH TIEPENTiKy BIAOMOCTEH, IO CTAHOBIATH CIYKOOBY 1H(oOpMAIIito, SKUM
BIJIMOBIAAIOTh HAsIBHI B MaTepiaJbHUX HOCIIX 1H(pOpMAIlii BiJIOMOCTI;

HallMEHYBaHHS OpraHy JAep:KaBHOI BJIaJH, 1HIIOTO JEPKaBHOTO OpraHy, OpraHy
MICIIEBOT'O CaMOBPsAyBaHHS, oprany Biaau ABToHOMHOI PecmyGmiku Kpum, iHImoro
cy0’eKTa, 110 BUKOHYE BJIaJHI YIIPABIIHCHKI (DYHKIIIT BIAMOBIIHO JO 3aKOHOJABCTBA 1
€ PO3MOPSATHUKOM 3a3HAYEHOI CITy>k00B0O1 1H(hOpMaIlii.

124. Hocii indopmarii 3 rpudom ,,Jlns coy>k00BOT0 KOPUCTYBAHHS MOXKYThb
OyTH HaJlaH1 11 03HAMOMJIEHHS 1HO3EMISIM MICJI BUJIYUYEHHS 3 HUX B1JIOMOCTEH, 1110
CTaHOBJISITH CITYKOOBY 1H(OpMaIIifo.

125. 'V pa3i xonu KOMICi€0 3 MUTaHb POOOTH 13 CiIy:kK00BOIO 1HPOpMALIIEIO B
HOCisiX 1H(OpMallli He BUSBIEHO 3a3HayeHOi iH(opMallii, HaZaHU TaKUM HOCIIM
rpud ,,Jls c1yx00BOro KOpUCTYBaHHS ™ MIJISATAE MIEPETIISy BiAMOBIIHO 0 MyHKTY
86 miei [HcTpyKiii.

126. Ilepenaua iHO3eMIAM CITyKO00BO1 1H(pOpMaIlii 3AIHCHIOETBCS 3 JIO3BOJIY
TOJIOBH paijepKaJAMiHICTpalli, SKOMYy BIIMOBIAHO 10 TYHKTY 4 wiei [HcTpykuii
HAJaHO TPaBO 3aTBEP/KYBaTH TEpeNiK BiAOMOCTeH, abo WOro 3acTyITHHKA,
YIOBHOBA)XEHOTO TOJIOBOIO paiiiepKaaMiHICTpallii Ha TPUHHATTS TAaKOTO PIIICHHS.

127. B ycraHOBax, IO CHCTEMATHYHO 3IIWCHIOIOTH TPUHAOM 1HO3EMIIIB,
BUJIUISIOTHCS 1 O0JIAIHYIOTBCSI OKpEMI IPUMILIEHHS JUIsl pOOOTH 3 1HO3EMIISIMHU.

[ligroroBka 1HIIMX TOPUMIMIEHb [ NOPUHAOMY 1HO3EMIIB THependavae
OPUNMHEHHS B HHUX POOIT, MOB’s3aHUX 3 OOpOOKOIW cioyk00BOi1 1H(pOpMAIii,
BUJTYYCHHS TOKYMEHTIB 3 rpudom ,,J1jis ciy>k00BOT0 KOPUCTYBaHHS’, IPUXOBYBAaHHS
ab0 MackyBaHHs BUPOOIB (CTEH/IIB), HAOYHOI JOKYMEHTAIlll, [0 MICTATh CIIyKOOBY
1H(opMmarriro.

[IpuMmimenHs, B SKUX MPOBOAUTHCS POOOTAa 3 1HO3EMISIMH, JIO IIOYATKY iX
BiJIB1IyBaHHSI 1HO3EMIISIMU Ta IMICIIA MOTO 3aBEPIICHHS TEPEBIPSIOTHCS MPaIlliBHUKAMHU
BiITy 1HU(pPOBOro po3BUTKY, IU(poBux TpanchopMmarii 1 mudposizalii
paitnepxanminictpauii. [Ipo pe3ynpTraTé Takoi MEpeBIpKM CKIANA€ThCA JOBIAKA Y
JOBUIBHIA (opMmi, a 3a3HauYeH] B HIM BIJOMOCTI BHOCSTHCS A0 BIAMOBIAHOI rpadu
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XKypHaly OOJIKy 3ycTpidedl 3a QopmMoro 3riHO 3 jJojgaTkoM 14, mo BeaeTbes
rOJIOBHUM CIEL1AIICTOM BIJIJILITY opraHizaniiHoi poboTu arapary
paiiaep:kaaMiHICTpallii.

128. TloBHOBaxkeHHs OCi0 paiiaep:kaaMiHICTpallii, BIAMOBIAAIBHUX 32 MPUHOM
1HO3EMI[IB 1 TMPOBEJAEHHS POOOTH 3 HUMH, BU3HAYAIOTHCS MPOrpaMor0 podoTu 3
1HO3EMIISIMH, a TAKOK MUCbMOBHUM PO3MOPSAIKEHHSM T'OJIOBU paiiep KaIMIHICTpallii.
[IpamiBHukM paiep:kaaMiHicTpalli, ki OepyTh ydacTb y NPUHAOMI 1HO3EMIIB 1
IPOBEICHHI pOOOTH 3 HUMHU, TOBUHHI JIATH JIHUIIE Y MEKaX HaJJaHUX OBHOBAKEHb Ta
3a0e3neuyBaT OXOPOHY CIIy00BOi 1H(QOpMaIlli.

129. 3abopoHsieTbesl Miag 4Yac MPUHAOMY 1 MPOBEACHHS POOOTH 3 1HO3ZEMISIMU
3QIMIIATH 1X Y CIIYKOOBUX IMPUMIIICHHIX Ta HA TEPUTOPIi paiiaepkaaminicTpalii 6e3
CYIIPOBOJTY.

VY BUHSTKOBUX BUITAJIKaX 3a PIIICHHSIM TOJIOBU paiiepKaaMiHICTpallii CympoBij
1HO3EMIIIB MOE HEe 3IIMCHIOBATHCS 3a YMOBH BHUKOPHUCTAaHHS Ha MapuipyTax ix
CJIiTyBaHHS TEXHIYHUX 3aCO0IB OXOPOHH Ta CIIOCTEPEIKECHHSI.

130. TlocamoBa ocoba paiigepkagMiHICTpallii 3a pe3yapTaTaMH TPUHOMY
1HO3€MLIB CKJIaJa€ y JOBUIbHIM (popmi 3BIT PO BUKOHAHHS IMporpamu pooOOTH 3
1HO3EMIISIMH, B IKOMY 3a3HA4YalOThCA:

B1JIOMOCTI IPO 1HO3EMIIiB, 3MICT ITPOBEJICHUX 3 HUMU OECI]T;

iH(popMmalris, sika BUKOPUCTOBYBaslacs 4d Oylia mepefaHa 1HO3EeMUSM, Mepesik
BIJIMOBITHUX MarepiadbHUX HOCIIB 1H(MOopMalii (JOKyMEHTIB, HayKOBO-T€XHIYHOI
JIOKyMEHTaIli1, 3pa3kiB BUpOOIB TOIIO);

iH(opMalrisi, oTprMaHa BiJl IHO3EMIIIB;
MIPOTIO3HUIIIT Ta pEKOMEH/Iallli 3a pe3yJbTaTaMHu BI3UTY 1HO3EMIIIB.

131. 3BiT PO BHKOHAHHS TPOrpPaMH POOOTHU 3 1HO3EMIIMU 3aTBEPIKYETHCS
TOJIOBOIO paiifiepkaaMiHicTpamii. Y pa3l mepenadi iHO3EMISIM JTOKYMEHTIB a0o
MaTepialbHUX HOCIiB, MO0 MICTATh CIyXO00By iHopMarito, 3i0paHy T dac
MPOBADKEHHS ~ OTNEPATHBHO-PO3IIYKOBOI,  KOHTPPO3BIAYBAIBHOI  JiSTBHOCTI,
TISTIBHOCT1 Y cepl 00OpOHM Jep>KaBH, KOsl 3aTBEPAKEHOTO 3BITY MPOTITOM I SITH
pobouux 1HIB HajacwiaeTbcsi opraHoBli CBY, a Takox 3a pIIIEHHSIM TOJOBU
paiiiep>xaJMiHICTpallil THITUM 3a1HTEPECOBAHUM YCTAaHOBAM.

132. IIporpama mnpoBeAeHHS POOOTH 3 I1HO3ZEMISIMH, aKT MPO pPe3yJIbTaTH
NPOBEICHHSI EKCIEPTHOI OILIHKKA Ta 3BIT NP0 BUKOHAHHA Mporpamu podoTH 3
1HO3eMIIMH ~ 30epiraloThCcs y  BIAALII  opraHizamiiHoi  poOOTH  amapary
paiaepkaaMiHicTpalli B OKpeMid crpaBi, 10 MepeadadyaeThCss HOMEHKIATYPOIO
CIIPaB.

133. T'onoBa paitaepkaamiHicTpallii, IO NpUMae 1HO3EMIIIB, 3000B’s3aHUN
3MIMCHIOBATH KOHTPOJIb 3a JISUIBHICTIO OCI0, Ha SIKMX TOKJIAJA€ThCS BHKOHAHHS
¢byHKIi 3 opraHizauii mpuiioMy 1 TPOBEACHHS POOOTH 3 1HO3EMISIMH, a TaKOXK 3a
BUKOHAHHSM BIJIIIOBIIHUX MPOTrPaAM.
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134. YV pa3i BUHUKHEHHSI HEOOX1TJHOCTI B OJHOYACHOMY 3a0€3MEeUYCHHI OXOPOHHU
ciyk00BOi  iH(popMalii Ta PEKUMY CEKPETHOCTI IMiJi Yac MIDKHAPOIHOTO
CHIBpPOOITHHIITBA 3aXHMCT CIY>KOOBOi Ta CeKpeTHOi 1HQopMmaIii MpPOBaIUTHCI
BianoBiAHO 10 BuMoOr [lopsiaky opranizaiiii Ta 3a0e3meueHHs] peXUMY CEKPETHOCTI B
JIEpP’)KaBHUX OpraHax, OpraHax MICIEBOIO CaMOBPSIYBAaHHs, Ha MIAIPUEMCTBAX, B
yCTaHOBaX 1 oOpramizalisx, 3aTBep/KeHoro rmnocraHoBoo KabGinery MiHicTpiB
VYkpainu Big 18 rpynus 2013 p. Ne 939.

135. Bumoru 10 oxopoHu cinyk00B0i 1H(opmalii mijg yac npuiioMy iHO3EMIIIB
HE TOIIHUPIOIOTHCA Ha 1HO3EMHHUX pAJHUKIB, SIKI BUKOHYIOTh KOHCYJIbTaTHUBHO-
nopaady (YHKIIIO B OpraHi JepKaBHOiI BjIaJAd Ha IIJICTaBl  BIAMOBITHUX
MDKHApOJHUX JIOTOBOPIB, Y TOMY YHCII MPO B3aEMHY OXOPOHY (3aXHCT) Ta€EMHOI
1H(opmMmarii Ta MmaTepiaib.

136. [lutanHa 10O OXOPOHU CHYk00BO1 1H(poOpMarii mig dYac poboTu
1HO3eMHHUX PaJHHKIB, BU3HAYCHHS iX TOBHOBAXEHb Ta 000B’A3KiB, MEPETiKY 0OCi0, sIKi
MalTh TMpPaBO 3 HUMH TMPAIIOBATH, MOPAJIKY POOOTH 3 1HO3EMHHMH pPaJHUKAMU
PETYIIOIOTHCS aKTaMU OPTaHiB JIeP>KaBHOT BIIAJIH.



XYPHAJI
00J1iKy KOHBEPTIB (MTaKOBaHb) 3 rprudomM
57151 CITy’KOOBOTO KOPUCTYBaHHS

Honatox 1
1o [HcTpykiii

[Tinruc npariBHUKA,
BIJIITOBITAILHOTO 34
BUKOHAHHS

[Topsan- . . Homepu nokymeHTiB, | . . .
N JlaTa HagXOMKEHHS HaiimMenyBaHHs ycTaHOBH, 3 AKOi . BIJIIIOBIAHOIO BUY POOIT, .
KOBHIA . 110 3a3Ha4€HI Ha . [TpumiTka
KOHBepTa (ITaKOBAHH) Ha/IIAII0B KOHBEPT (ITaKOBAHH) . . 1110 MiATBEPKYE
HOMED KOHBEpTI (ITaKOBaHH1)
OTpUMaHHs KOHBEpPTa
(maxoBaHHS),
JlaTa OTpUMaHHs
1 2 3 4 5 6




Jomatok 2
1o [HcTpykiii

HaiimenyBaHHs ycTaHOBHU

AKT
PO BiJICYTHICTh BKJIAJICHb 00 TOPYIICHbB I[1JIICHOCTI,
THOIIKO/DKCHHS KOHBEpTa (TTaKOBAaHHS )
BiJ 20 p. Ne

Lleit akT cknaaeHUi

(HaliMeHyBaHHS TIOCAJM KEPIBHUKA CIYXOU [IIOBOJICTBA
YCTaHOBH)

(mpi3BHIIIE Ta BIACHE 1M’sT)
y MPUCYTHOCTI:

(mocanu, mpi3BHINA, BIACHI IMEHA MTOCAIOBUX 0Ci0)

PO Te, IO 1] Yac PO3KPUTTS KOHBEPTA (ITaKOBaHH ), HA/IICIIAHOTO

(HalitMEeHyBaHHSI YCTaHOBH, 110 HAJIC/IaNa JOKYMEHTH)

HE BUSIBJICHO TaKUX BKJIa/ICHb
(Ha3BU 1 peecTpalliiHl 1HACKCH TOKYMEHTIB, SIK1 HE BUSIBIJICHO)

BUSBJICHO TOPYUICHHA I_IiJ'IiCHOCTi Ta NOIIKOIKCHH KOHBECPTa (HaKOBaHHH)

(Ha3BU 1 peecTpalliliHi IHACKCU JTOKYMEHTIB, 1[0 MICTATHCS Y KOHBEpTaxX (TTaKOBaHHSIX)

3 MOPYIICHHSIM IIJIICHOCTI Ta TMOITKOKEHHSIMHU )

T JITHC BJIACHE 1M S Ta MPI3BUIIE
p



KYPHAJI
peecTparlii BXiTHUX TOKYMEHTIB 3 TpudoM
17151 CITy’KOOBOTO KOPUCTYBaHHS

Jomarox 3

1o [HcTpykiii

KinbkicTs Biamit-
. Ka Mpo .
apKyIIiB .
Jata PKY PO3MHO- BIaMiTka | 11o00 i ijmmc
HaJXo0- Hara ta Hassa Buny enps  |TPO B3ATTA Peectpa- Bin
JOKEHHSI Ta| peecTpa- JIOKYMEHTA, KitsKicts Pesomronia (Kitb Ha IAHAH iTKa
peectpa- | WidHUN ioro abo . KOHTPOJIb THACKC
T . ABTOp Ta HOMEPH | . . KICTh IIpO 3HHU-
LIAHUNA 1HIEKC nokymenta | J2TOUOBOK ouMipa. [PYOoBIAbY JIOKY- CHpaBH, | o oong
IHAEKC |BHUXIIHOTO y abo _ _ pHUMIp HUH PUMID= |\ enTa Ta 0 SIKO1
. . | AOKYy- | noaar KIB HUKIB, . . JTIOKY-
BXIJTHOTO | JIOKY- KOPOTKHH |\ Ka BUKOHAaBEIlb KoMy CTPOK HOTO| otpy- | mopep- | MiAmATO |+ -
JIOKY- MEHTa 3MICT BpYaCHO BUKO- | manHs | HeHHs | JAOKYMEHT
MEHTa (Hai- HaHHSA
CJIaHO)
1 2 3 4 5 6 7 8 9 10 11 12 11 13




peecTparlii BUXiJHUX Ta BHYTPIIIHIX JIOKYMEHTIB 3 Tpudom

KYPHAJL

7151 CITyKO0BOTO KOpUCTYBaHHS *

Honatoxk 4
1o [HcTpykiii

ITinroroBiaeHo BianpasieHo
Tlata Howmep
HaiimenyBan | IlincraBa IRKI .. | peecTpy o
KIIBKiC .
HaIXO0JKE . HaliMEeHVBaH Peectpamiit BinmiTka
ha 2 | B Hs BiJIHECEHHS T y i {HTeKc abo mara 1o
. CTPYKTYpHOT | iH(opmarrii E— . | H1 YCTaHOBH A oTpuManH | P
eecTpali | JOKyMeHTa PYKTYP pMall KUIBKICTE | apKyllll CIPaBH, JI0 p 3HUIIEHH
peecTpail | oKy o mi : . — HOMED paBH, I l omi
v . ApO3AiNy, | 10 KaTeropii | ppuwipnn | B y : . o pHUMiTKa
170504071 Ta KOpoTKHH | Lo . | oflepkyBada | mpumi | KO oxcvaerr | %
1HIEKC 3MiCT PI3BHIL KiB, 1X | KOJKHO iU TO JIOKY JIOKyMEH
BlIacHE 1M’ | OOMEXEHUM AOKYMCHTa, | pHMKa a 1 migmuc y
HOMEpH My OKYMEHT Ta
AOKYMCHT . | CTpyKTypHOT AOKY
o BHUKOHABIIA JOCTYIIOM npuMip ‘ ' BHKOHABII
0 MiAPO3IiT
HUKY APOSALTY A
1 2 3 4 5 6 7 8 9 11 12 13

*V pa3i moTpebu KypHaI MOXE JIOTIOBHIOBATHCS JT0OJIaTKOBUMH TpadaMu.



JlomaTok 5
1o [HcTpykiii

PEECTPALIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuil Oix

12BKB 7801011 1213 14 [15 |16 [17 [18 |19 20 [21 22 [23 |4 [25 [26 |27 [28 29 30 [31

ABTOp JOKyMeHTaBu JOKyMeHTa CTpOoK BUKOHaHHS
(KOpECTIOHIEHT)
JO MM 70 mm 70 MM -

JlaTa Ta peecTpamiiHuii 1HAEKC HaIXOKSHHS

/laTa Ta peecTpariiHuii 1HAEKC TOKYMEHTa

105 mMm

105 mMm

Howmep npumipHuka

KiJIbKICTh apKyIIiB

KinpKicTh 1O4ATKIB

70 MM

70 MM

70 MM

3aroJ0BOK JIOKyMEHTa a00 KOPOTKHIA 3MiCT

Pesosrortist a00 BiAIOBITAIBHUI BUKOHABEID

ITo3Hauka IIPpO BUKOHAHHA

Po3mucka B oiep>kaHHI JOKYMEHTa

10 MM

36opomuuii 6ix

Y

KOHTpOJIbHI TO3HAYKHT

210 MM

[MpumiTkn
donm No oruc Ne cripaBa Ne
40 MM 0 MM o0 MM >

L

\ 4



KYPHAJI
00Ky Ta pO3MOALTY BUAAHb 3 TPUPOM
I CITy’)k00BOTO KOPUCTYBaHHS ™ *

HonaTtok 6
1o [HeTpykiii

Hamiimno Posnoain JlonaTkoBe BUTOTOBIIEHHS NpUMIpHUKIB |[loBepHEHHS | 3HUILEHHS
peecTpari peecTpaIitHui peecTpallinHui
. . K1JIb . 1HAEKC
[Topsin 3BIIKK | MHUH . 1HJIEKC .. . .
. |Ha3Ba L . KICTb Ky . KUIBKICTh |KIJIBKICTh |KYJIU BUX1JHOTO
KOBUH HAJIMILI | 1HIEKC . . BUXIJHOTO . . .
BUJIaHHS . MPUMIPHHU |HaICIaHO IPUMIPHU |IPUMIPHHM |HAAICIAHO |IOKYMEHTa JaTa, HOMEpH | 1ata,
HOMEp 0 abo jae|BXigHOTO | - JnoKyMeHTa (abo| - e | N I . 3
. |kiB abo komy| . 7. KiB Ta iX|KIB Ta ix|a00 KoMmy|(abo BiaMIiTKa|[IPUMIPHHUKIB | HOMEp aKTa
HAaJpYyKO |CYIPOBIIH N BIIMITKa  IIpO
Ta iX | BUJIaHO HOMEpU |HOMEpPH  |BHJIAHO po
BaHO Oro Jmcra OTPUMAaHH) .
) HOMEpHU . OTpUMaHHS) 1
1 1ara 1 1ara
Jara
1 2 3 4 S 6 7 8 9 10 11 12 13

*V pa3i moTpedu KypHaI MOXKE TOTMOBHIOBATHUCS TOAATKOBUMH rpadamu.



KYPHAJI
00Ky eJeKTPOHHUX HOCIiB iHpopMaii,
Ha sIK1 TUTAHY€ThCS 3aITMCYBaTH CIIy)KO0BY iH(popMaliiro™*

Honartok 7
1o [HcTpykiii

BinmiTka npo Bugau Binuiria npo M
A p Aady NOBEpHEHHS Bigmitka npo
B BiZmpaBieHHss | BigmiTka rnpo
. Jara o Aata Ipi3BHIIE naTa i eIICKTPOHHOTO 3HUIIECHHS
Hopsnk | OOmiko CJCKTPOHHOTO | yajimenyBa . OTpUMa PISBHILE, . i [pumiTka
oBHi i B3ATT Hocis o npi3BHILE, o BIIACHE iM’S TmiTmc HOCIs (L[qTa Ta | eNeKTPOHHOTO
s Ha AV ; ; peecTpamiitiuii | Hocig (maTa Ta
BJIaCHE .. | mpaliBHUKa | TpaIliBHUKA
HOMEp | HOMeEp i cepiltHuit CTPYKTYpH : Hocig i | pad pan : N
00K HoMep iMs . CITyKOH CITy KON iH/IeKC peecTpaniiHuii
oro Tiarmc . ) : .
. . BHUKOHABIIA 1 NJIOBOACTB | minmoBojcTs | CYIPOBIAHOTO 1HJIEKC aKTa)
iApO3aLTY BUKOHAB . a nHCTa)
1151
1 2 3 4 5 6 7 8 9 10 11 12

*V pasi notpebu XypHaI MOXKE JOTIOBHIOBATUCS TIOAATKOBUMHU Ipadamu.



Jonmatok 8
1o [HcTpykii

HO3BOJIAO

(HaliMeHYBaHHSI ocajiu KepiBHUKA
YCTaHOBH

(CTpYKTYpHOTO HiAPO3/IIITy YCTAHOBHU)

[T IMC BJIACHE 1M S Ta IIPI3BUILE
p

20 p.

3AMOBJIEHHA
Ha PO3MHOXXEHHS JIOKYMEHTA
3 rpudom ,,J1s cy:x00BOTO KOPUCTYBaHHS

(BUI TOKYMEHTA)

Ne

(mara peecTpaiiii) (peecTparniiHuii 1HIEKC) (HOMEp IIPUMIPHUKA)

(3aroJIoBOK a00 KOPOTKUH 3MICT)
KinbKiCTh CTOPIHOK y IPUMIPHHUKY

KinbKicTh TPUMIPHUKIB, sIKIi HEOOX1THO BUTOTOBHTH,

Oco06MBi YMOBHM PO3MHOKEHHS

Buxonasens

(BmacHe iM’sl Ta MpPi3BHUIIIC)

(HaliMeHyBaHHS ~ TIOcaau  KepiBHUKa
CTPYKTYPHOTO MipO3/iy, IO 371 CHIOE
3aMOBJICHHSI)

(HaliMeHyBaHHs ~ TOcaaud  KepiBHHKa
CITY>KOH J1IOBOJICTBA)
L 20 p.

[IpuitHATO 1O BUKOHAHHS

(HaliMeHyBaHHS TOCAM MPAI[iBHUKA, 110
BUKOHYE pOOOTH 3  PO3MHOXKEHHS
JIOKYMEHTA)

20 p.

T ITIC BJIACHE 1IM’d Ta MPI3BUILE
p

MAINUC BJIACHE 1M S Ta IIPI3BUILE
p

HIIIINUC BJIACHE 1M S Ta IIPI3BUILE
’ p



00JIIKy PO3MHOKEHHUX JIOKYMEHTIB

KYPHAJL

3 rpudom ,,Jls1 ciy’k60BOr0 KOPUCTYBAHHS

Jomatox 9
1o [HcTpykiii

[IpizBuIe Ta .
P Hl s [Ipi3BuiLe Ta
Bun BJIACHE 1M 5 AN
. BJIACHE 1M’ .
JIOKYMEHTa, [ara Ta I10Cag0BOI . . BigmiTka
[Topsink o o . . ) ) Hara Bumaui MPAI[IBHUKA,
. [Hata 1oro peectpaniid | KinpkicTs KinbkicTs ocobwu, fKa . po
OBHH . . : . . . PO3MHOXEHUX | SKUH OTPUMYE
PO3MHOXKEHHS 3aroJIoBOK a0o W 1HIEKC apKYIIIiB MPUMIPHUKIB | Jaja J03BilI . . . 3HUIIEHHSI
HOMED N MIPUMIPHUKIB PO3MHOXEHI1
KOPOTKHUU JIOKyMEHTa Ha . JIOKyMEHTa
. MIPUMIPHUKH,
3MICT PO3MHOXKEHH % .
B WOTO miAmuc
1 2 3 4 5 6 7 8 9 10




Jomarox 10
1o [HcTpykiii

JO3BOJIATO
BUJIaUy CIIpaB

(HaliMeHYBaHHS MMOCAN KEPIBHUKA CTPYKTYPHOIO
HiApo3ity,

AKUN
30epirae cmpaBu 3 rpudom /s ciyx6oBoro
KOPUCTYBaHHS")

M AINUC BJIACHE 1M S Ta IIPI3BUILE
’ p

20 p.

3AMOBJIEHHA
Ha BHJa4y CIIpaB 3 rpudom
I CITy>k00BOTO KOPUCTYBaHHS

(meTa Bugayi cripaB 3 TpudoM “Iist ciry>k00BOro KOPUCTYBaHHS )

[pizBuie

[Topsin- . p = L.

o 3aroyioBoK Mera abo mizacrasa | Ta 1HIIianu

KOBUI Howmep cnpasu .

HOMep CIIpaBH pO6OTI/I 3 JOKYMCHTaMHU IIpalliBHUKA, SAKOMY
BUIAETHCS CIPaBa

1 2 3 4 5

(naifimeHyBaHHA TIOCaayl KEpiBHHUKA CTPYKTYPHOTO (i) (BJacHE 1M’S Ta npizBue)

MiAPO3LITY, SKUH 3/1IHCHIOE 3aMOBJICHHS CIIPaB)

20

p.



KYPHAJI

00Ky Buayi cripas 3 rpudom
L JJIsI CITY>k00BOTO KOPUCTYBaHHS *

Homarok 11
1o [HcTpykiii

[Tignuc i nata
Homep CIIpaBH,
[Topsiako [Ha3zsa HOMEPH [Migpo3min 1
BUI cnpaBu  a0o | IPUMIpHHUKIB Npi3BUILE [Tpumitka
HOMED |BHMIAHHSA BUJIAHb Ta KiIbKiCTh|mpaniBuuka |OTPUMaHHA  TIOBEPHCHHS
CTOPIHOK
1 2 3 4 5 6 7
*V pasi moTpedu KypHaI MOXKE JTONOBHIOBATHUCS JI0JAaTKOBUMH TpadaMu.
Honatoxk 12

[Ipomry BugaTn
(mpi3Bumie, BiacHe iM’s 1 HaliMeHyBaHHS MOCaad TpaliBHHUKA, BIINOBINAIBHOTO 3a poOOOTY i3

3AMOBIJIEHHA

JO3BOJIATO
BUJIaUy CIIpPaB

1o [HeTpykiii

(maiiMeHyBaHHS

MiAPO3ALTY

rnocagu

KepiBHUKA

apXiBHOTO

ycTaHoBH (0co0H, BIIOBIAANBHOI 32 apXiB)

(migmmc)

BJIACHE IM’sl Ta MPI3BHIIE)

20 p.

Ha BHJIauy CIPaB 3 apXiBHOTO BTy (apXiBY) YCTaHOBU

B1J

20 p. Ne

CIpaBaMm)
JUIs
(MeTa po6oTH 3 TOKyMEHTaMH, OPi€HTOBHHI CTPOK BUKOHAHHS POGOTH)
TaKi CIIpaBH:
Iimuc ITimuc MpaiiBHUKA
KinpkicT | 3aMOBHHKA, | apXiBHOTO  MiIPO3JIiJT
Homep Homep | 3aromnoBok . o | APXIE APOSIITY
®oHp b SIKUN (apxiBy) YCTaHOBH,
OIUCY CpaBu | CIPaBU .
apKylIiB | OTpUMAaB SIKOMY MMOBEPHYTA
crpaBy crpaBa
1 2 3 4 5 6 7
(HaliMeHyBaHHS ocajan KepiBHUKA (minmuc) (iHimiamy Ta Npi3BUILE)

CTPYKTYPHOTO MIiAPO3ALTY,

3aMOBJICHHS)

o 3AificHIOE

20 p.




Honatoxk 13
no [acTpykii

3ATBEP/IKVYIO
HaiimenyBanus nocajau KEepiBHUKA
YCTaHOBU

(mignuc)  (iHigianu Ta npi3BuIIEe)

20 p.

AKT
PO Pe3yiIbTaTH MEPEBIPKU HASIBHOCTI Ta (DI3UYHOTO CTaHY JOKYMEHTIB,
CIpaB, BUJIaHb, €IEKTPOHHUX HOCIIB iH(opMmalii 3 rpudom ,,/1J1s1 ciryk00BOro KOpUCTYBaHHS
Ta Oprasizauii poOoTH 3 HUMHU
BiJ 20 p.Ne

Ha miacrasi

(Ha3Ba pO3MOPSITIOrO JOKYMEHTA)

B1J1 20 p.Ne

KOMICIEIO Y CKJIaIi:

(maiiMeHyBaHHS ITOCAIH, BIACHE iM s TIPi3BHIIE TOJIOBU KOoMicii Ta ii uiieHiB)

3 20 p. mo 20 p. mpoBeleHO NEPEeBIpPKY HASIBHOCTI Ta
(Gi3UMYHOTO CTaHy JOKYMEHTIB, CIIPaB, BUIAHb, €JIEKTPOHHUX HOCIIB iH(popMalii 3 rpudom
»»JlJ15 CITy’KO0BOT0 KOPUCTYBAHHS Ta OpraHi3aiii poOOTH 3 HUMH.

VY pe3ynbTaTi MpOBEJCHHS NePEBiPKH BCTAHOBIIEHO:

1. VYcworo 3a ommcamMu (HOMEHKIATypaMH CIpaB, JKypHaJIaMH pEeCTparlii)

(KIMBKICTh TOKYMEHTIB, CIIpaB, BUAaHb, €ICKTPOHHUX HOCIIB iHpOpMarIii)
3 HUX:
HasBH1

(peecTpauiiiHi iHAEKCH JOKYMEHTIB, HOMEPH CIIPaB, BUJaHb)
BIJICYTHI

2. BusBneHi TOKyMEHTH, CIIpaBM, BUIAHHS, €JIEKTPOHHI HOCIT iH(popMallii, He BHECEHI
JI0 OTTHCIB (HOMEHKJIATYp CTpaB, )KyPHAIIIB peecTpartii),

3. Xapakrepuctuka (i3HYHOTO CTaHy JOKYMEHTIB, CIIpaB, BUJIaHb, EJICKTPOHHUX HOCIIB
iHdopmMartii Ta ctany oprasizaiii poOOTH 3 HUMH

I'osoBa xomicii

(mimuc) (BnmacHe iM’st Ta Pi3BHUIIIE)

YieHHn KOMICIT:

MiAIUC BJIACHE 1M’s1 Ta MPI3BUILE
’ p



KYPHAJL

Jomarox 14

1o [HcTpykiii

00JTiKy 3ycTpideil 3 iHO3eMHHUMH JIeJIeralliiMU, TPyIaMy Ta OKPEMUMH 1HO3EMIISIMHU
Y KropoJchKoi paifoHHOI Iep:kaBHOT aaMiHicTpaii

[pi3Buie, BIacHe im’s,
1o 6aThKOBI1

Mera 3ycTpiui, BiIacHe

CTpyKTYypHi Miapo3aiau

PesynbraTi 3ycTpidi (3a3HA4AI0THCS
BIZIOMOCTI IPO BUKOHAHHS

Peksizutu

No . iM’s Ta Mpi3BHILIE [Tpi3Buie Ta BracHe iM’st . .
= Ilepiox o . YCTaHOBH, 3 pOOOTOIO . : . | mporpamu poOOTH 3 IHO3EMISIMH, y | MaTepialbHUX HOCIiB
(3a HasIBHOCTI) 1HO3EMIIs, MI0CaI0BHX 0Ci0, . MPAaLiBHUKIB yCTaHOBH, SIK1 . . B .
sn | MepebyBaHHsA . . ) SIKUX 03HaHOMUITUCS . pasi nepenadi ciryx00BOT iHopMmarii, 1o
HaMMCHYBaHHS JC€PKaBU, BI1AIIOB1AAJIBHUX 3a . . 6panH Y4acCThb y 3yCTp14l . . ..
. . . .. 1HO3CMII1 lH(l)OpMaLlll — PCKBI3UTH nepeaaH1 1HO3EMISAM
YCTAaHOBH, OpraHi3anu OpraHi3amniro 3yCTpiil . .
BiJIIOBITHOTO JI03BOITY)

1 2 3 4 5 6 7 8
Jonmatox 15
no [acrpyxkuii

JKYPHAJL
00JTIKY JUTs CITy’KO0BOT'O KOPHUCTYBAHHS PO3IOPSTUYNX TOKYMEHTIB
YKropoJchKoi paifoHHOI Iep:kaBHOT afaMiHicTparii
Binnpasneno Kynu
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