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Binnosinso mo crateit 6, 39, 41 3akony Ykpainu ,[Ipo micuesi JepXKaBHi
agMinicTpawii”, 3akoHiB Ykpainu ,ITpo aaMiHiCTpaTHBHI nocayra”, ,,JIpo 3acanu
epXKaBHOI DEryJIATOpHOI TOTITHKK y cdepi rOCIONApChKOT  HisIBHOCTI”, Ha
BukoHanHs Ykasy Ipesnnenta Ykpainu Bin 12 uepsns 2013 poky Ne327/2013 ,,IIpo
HEBIIKJIAJHI, 3aX0MM ILOJAO MHPHUCKOPEHHS 3MiMCHEHHS €KOHOMIYHUX pedopm”,
nocranosu KaGinery MinictpiB Ykpaiuu Bix 1 ceprus 2013 poky Ne 588 ,.ITpo
3aTRepKeHHS [IpUMIpHOro perjiaMeHty LEHTPY HalaHHA aJIMiHICTpaTUBHHUX
nociyr’:

1. 3arBepauTd PermameHT LUEHTPY HalaHHA aIAMiHICTPATUBHUMX MOCITYr
VKropo/ichkol paloHHOT AepaBHOI aaMinicTpauii y HOBIi#l pefakuii (10Aa€TLCH).

2. PosmopsmkeHHs HaOHpae YMHHOCTI IicIs JepXaBHOI peecTpauii B
[OMOBHOMY TEPMTOpiaJbHOMY YNpaBJiHHI HOCTHLIL Y 3axapnarchbKiif obnacTi 3

MOMCHTY Horo OTTPUJIIOITHCHHA.

3. KoHTponb 32 BMUKOHAHHAM Ib )KJIACTH Ha Iepuioro
3aCTYTHMKA TOJIOBH paiiiepxaaMiHiCTpe

TosoBa aepaxkaBHOT aaMinicTpauii JKHUHEB
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PEI'JTAMEHT

WEHTPY HAJaHHS aJIMiHICTPATHBHHX NOCJIYT
YakropoachbKoi paiioHHOT ep:kaBHOT aaAMiHicTpauil

I. 3araabHa yacTHHA

1.1 PernaMeHT LEHTPY HaJaHHS aJMiHICTPAaTUBHMX IOCIYT YXXIOPOACHKOI
paffoHHol nepaBHOi anMiHicTpawii (gani - PernamenT) BH3Ha4Yae TMOPSAOK
opranizauii poGOTH UEHTPy HAJaHHS aAMIiHICTPaTHUBHMX IOCIYT Y KIOPOICHKOI
paitoHHOI AepxaBHoi axmiHicTpauii (zani - LEHTp), MOPANOK Aifl aaMiHicTpaTOpIB
IIEHTpPY Ta 1X B3a€MOZIi i3 cy0’eKTaMK HaJlaHHS aJMiHICTPATUBHUX IOCIIYT.

1.2. Y npoMy PernamenTi TepMiHM BXHBAIOTBCS Y 3HAUEHHI, HABEJIECHOMY B
3akoni Ykpainu ,,IIpo aqMiHiCTpaTHBHI NOCIYTrH” .

1.3. HananHs aaMiHICTpaTHBHMX TIOCTYr y IEHTpI 3AIMCHIOETBCS 3
JOTPUMAHHSIM TaKUX MPUHLIMIIB:

BEPXOBEHCTBA NpaBa, y TOMY YHCIi 3aKOHHOCTI Ta IOPHANYHOI BU3HAUEHOCTI;

cTabibHOCTI;

PiBHOCTI Mepes 3aKOHOM;

BIIKPUTOCTI Ta IIPO30POCTI;

OIepaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI iHpopmauii Npo HalaHH aAMIHICTPAaTHBHHUX TOCIYT;

3aXUIIEHOCTI NEPCOHAIBHUX JaHUX;

palioHanbHOi MiHiMi3alil KiIBKOCTI JOKYMEHTIB Ta NpOUEIyPHUX Iii, IO
BUMAraroTbCs JUISl OTPUMAaHHS aIMiHICTPATUBHUX IOCIYT;

Heymepe/PKEHOCTI Ta CIIpaBeATIMBOCTI;

JOCTYITHOCTI Ta 3pY4HOCTI [UIs Cy0’€KTIB 3BEPHEHHS.

1.4.1lenTp y cBOIl misuibHOCTI KepyeThess KoHCTUTYLi€ Ta 3aKOHaMH
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VYkpaind, akramu Ilpesunenta Vxpainu 1 Kabinery MinictpiB  YKpaiHy,
AKTaMH LEHTPaNbHAX Ta MICUEBUX OpraHiB BHKOHABYO!I BJIaJW, OpraHiB MICLEBOrO
CAMOBpSLTyBaHH, TIONIOXKEHHSM NP0 LEHTP Ta periaMCHTOM LEHTPY.

I1. Bumoru a0 npuMilnieHHs, B AKOMY PO3MIIY€ETHCS LEHTP

2.1. lleHTp pO3MIILYETBCS B LEHTpaNbHIi YacTHHI MICTa VYxropoa B
3pydyHOMY JiIsi Cy0’€KTIB 3BEpHEHHS micui, 3 PO3BHHYTOI TPaHCIOPTHOIO
iHppacTPYKTypoOIOo 32 aapecoro: BYIHLA Munaiicbka, 40, Ha TepuUIOMY HOBepci
ajMiHICTpaTUBHOI Oy AiBIi paOHHOT paiy.

Ha Bxomi a0 mnpumimenHs (Oyaisii) pO3MIlLy€ThCS ~ BUBICKA 3
HaiiMeHyBaHHSM LEHTPY Ta 3 TabIMyIKa iH(opMaLi€ro o HOro MiCHE3HaX0KEeHHS,
rpadikoM poGOTH TOLIO.

I'padix poGOTH LEHTPY 3aTBEPKYETHCA PO3MOPSIKEHHSIM ~ TOJIOBH
Y KTOpOJIChKOT PaifOHHOI nepiKxaBHOT aaMiHicTpalil, 3 ypaxyBaHHAM BAMOT 3aKoHy
Vkpaiad ,,IIpo aJIMiHiCTpaTUBHI TTOCIYTH .

Bxin 70 1eHTpy OONaluTOBYEThCA MAaHAYCaMM JUld oci6 3 OOMeXeHHMHU
(Gi3UIHIME MOXJIMBOCTSMH Ta y pa3i noTpeGy 3py4HAMH CXO/IaMHU 3 MOPYHAMH.

Y npaMileHHi LEHTpy OOJalTOBYETBCS TyaJleTHa KiMHAaTa 3 ypaxyBaHHSM
notpe6 oci6 3 oOMexeHuMH Qi3UIHAMH MOKIMBOCTAMA.

Ha npuneriiii 10 UCHTPY TepuTopil nependavyaeTbes Micue A Ge30rIaTHOl
CTOSHKM AaBTOMOOIIBHOIO TPAHCIOPTY cy6’extiB 3BepHeHHs. Ha mpuneriux
BYJIMISX PO3MIILYEThCS BKa3iBHUKH, Ha SAKUX 333HAYAETLCA MiClLle po3TallyBaHHA
LEHTPY.

2.2. TIpuMileHHs LEHTPY NOALIAETHCS Ha BiJIKPUTY Ta 3aKpUTy YaCTHHU.

V  BigkpWTii  YacTMHi  3AIHCHIOETHCA npuiioM,  KOHCYJBTYyBaHHS,
indbopMyBaHHs Ta OOCIyroBYBaHH: cy6’€eKTiB 3BEpHCHHS MpaliBHAKaMH LEHTPY.
Cy6’exTH 3BEpHEHHS MaIOTh 6e3nepelIKOAHIHE JOCTYII 10 TaKol YaCTUHU LEHTPY.

BinkpuTa yacTHHA BKIIOYAE:

CEKTOP MpUIOMY;

cekTop iHpOPMYBaHHS;

CEKTOp OUiKyBaHHs;

cexTop 00CIyroByBaHH.

BinkpuTa uacTHHA PO3MILIYEThCS Ha NEPIIOMY nosepci Oy aiBL.

3akpyTa 4acTHHAa MpU3HAYEHA BUKIIOHHO UL OMpAIIOBaHHs JOKYMEHTIB,
[OLITH, HAZAHHS KOHCYJbTAalil Ta 3AiMCHEHHS MONEpPENHBOro 3amucy cy0’€eKTiB
3BEpHEHHS Ha NPUHOM 10 agMiHiCTpaTOpiB 3a NOMOMOTOIO 3ac06iB TelaeKoMyHiKauii
(TenedoHy, €NEKTPOHHOI MOIUTH, {HIMX 3acOGiB 3B’A3KY), @ TAKOXK 30€PeXKCHHI
JOKyMEHTIB, CIIPaB, XypHaliB o6utiky/peecTpalii (pPo3MileHHs apxiBy).

BXij1 10 3aKPHTOI YaCTHHH LIEHTPY Cy0’€KTaM 3BEPHEHHS 3a00pOHSAETECH.

3akpuTa 4aCTHHA PO3MILIYETHCS Ha {HIIMX TOoBEpXax, Hiv BiZIKPUTA YacTHHA.

2.3. CexTop npuiioMy o0alITOBY€TbCS TIPH BXO/Ii 70 MPUMIILIEHHS LEHTPY.
V HpOMYy  3IHCHIOETBCS — 3arajbHe iHhopMyBaHHs ~ Ta  KOHCYJbTyBaHHA
cy6’€KTiB 3BEpHEHHS 3 TIUTaHDb poOOTH LIEHTPY. :
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2.4. Cextop iH(poOpMyBaHHS OOJNAIITOBYETBCA 3 METOIO O03HAMOMJIEHHS
cy6’exTiB 3BepHEHHS 3 IIOPSAKOM Ta yMOBaMU HaJlaHHA aZIMiHICTpaTUBHUX MOCIYT.

Y cexTopi iHQOpPMYBaHHS PO3MILLYIOTECS iHdopMalliifHi CTEHIH, & TaKOX -
inpopMauiiHii TepMiHan y 3py4HOMY [ MOeperjiiy micui, OI0 MICTSTh
aKTyaJbHY, BUYEPIHY iHMOpMalilo, HEOOXiAHY M OACpPKaHHS aJMiHICTpaTUBHUX
TIOCTYT.

CekTop iHQOpMyBaHHS OONAIITOBYETHCA CTOJIAMH, CTUTBLAMH, TeNePOHOM,
haKCHMINIBHUM arapartoM Ta 3a0e3nedyroThCs KaHLENSIPCBKUMU ToBapaMu i
3aMOBHEHHS Cy0’ €KTaMy 3BepHEHHs HEOOXIIHUX JOKYMEHTIB.

Jlns BUCIIOBNEHHS Cy0’€KTaMH 3BCPHEHb 3ayBaXKCHb 1 mpomno3uiii 1mono
SIKOCTI HaJaHHs aJMiHICTPATHBHUX IOCIYT CEKTOp iH(QOPMYBaHHS 00JIaIITOBYETHCS
Bi/ITTOBIJHOIO CKPUHBKOIO Ta KHUIOIO BiATYKIB | MpPOTIO3MILiH, KA PO3MILIYETHCS HA
BHAHOMY Ta Y JIOCTYITHOMY MiCLi.

2.5. CekTop OYiKyBaHHs PO3MILIY€ETHCS B MPOCTOPOMY MPUMIIIEHHI, M0
4KOTO BH3HAYACTHCH 3aJEXHO BiJ KUIBKOCTI 0CiO, fAKI 3BEpTAIOThCSA 1O UEHTPY
MPOTSTOM JHs, Ta OOJAIITOBYETHCS CTOJNAMH IS oopMIieHHs TOKYMEHTIB Ta B
JOCTAaTHIH KiJTBKOCTI CTIBLSMH, KpiC/laMi TOLLO.

Y céxTopi OuiKyBaHHA OOJALITOBYETHCA HE MEHIIC fK 10 wmicup ang
cy0’€KTiB 3BEpHEHb B LEHTP.

CekTOop OuiKyBaHHs, y pas3i moTpebu OONALHYETHCA aABTOMATH3OBAHOIO
CHCTEMOIO KepyBaHHS 4eproio, CHCTEMOIO 3ByKOBOTO iH(OPMYBaHHA 0ci6 OXKIIOro
BiKy Ta THX, L0 MalOThk BaJy 30pY.

Jlns onnaTd aaMiHICTpaTHBHOTO 300py B CEKTOpl OYiKyBaHHS MOXYThb
po3MilIyBaTHCs GAaHKOMATH, TUIATIKHI TepMiHaJu.

2.6. Cextop OOCITyroByBaHHs YTBOPIOETbCS 3a MPUHIMIIOM BiIKPUTOCTI
po3MileHHst poboynX Miclb. [ MIBUAKOTO o6cnyroByBaHHs Cy0’€KTIB 3BEpHEHb
poboui Micus aAMiHiCTPaTOpiB MOXYTh PO3MOJINATACS 38 MPHHUHKIIOM PHHOMY i
Bunaui goxyMeHTiB. Koxue poboue Micue s npuiiomy Cy0’ €KTiB 3BepHEHH:
[IOBMHHO MaTH iH(opMalifiHy TabmMuKy i3 3a3HaueHMM HOMEPOM TaKOTO Micus,
Npi3BHILA, IMEHI, 10 6ATBKOBI Ta M0CaAH ajMiHicTpaTtopa UEHTPY.

2.7. Tlnomia ceKkTopiB oOdiKyBaHHA Ta OOCIYroBYBAaHHA TMOBHHHA OyTH
JOCTATHBOIO JUlsl 3a0e3NedeHHs 3pYy4HHX Ta KOMGOPTHHMX YMOB Mls npuioMy
cy0’€KTiB 3BepHEHHs i pobOTH aJIMiHiCTpaTOpPiB LIEHTDY.

3arajibHa [UIOI@ CEKTOPIiB OUiKyBaHHA Ta OOCIyroByBaHHsS [TOBHHHA
CTAHOBUTH He MeHI K 50 KB. METpiB.

2.8. Ha indopmauiinMx CTeHAaX Ta indopmaniiiHomy —TepMiHall
posmityerses iHGopmalis, 30kpema, Ipo:
HalfMEHYBaHHA LEHTpPY, HOro MiCLe3HaXO/KEHHS, HOMEpPU tenedoHiB A
OBiIOK, (akcy, anpecy BeG-calTy, elIeKTPOHHOI MOLITH;
rpacix po6oTH LeHTpY (IpHHOMHI AHI Ta TOIMHY, BUXiHI IHI);
nepesik  aAMiHICTPaTMBHUX TOCHYT, sKi HAlalOThCS Hepe3 LEHTp, Ta
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BiANOBiAHI iHQOpMaLiiiHi KApTKH aAMiHICTPaTHBHUX MOCIYT;

CTPOKH HaJlaHHsI aJIMiHiCTPAaTUBHMX IIOCITYT;

OnaHKMA 3asB Ta IHUWIMX JOKYMEHTIB, HEOOXIZHMX JUli 3BEpPHEHHS 3a
OTPYMAaHHSIM aMiHiCTPaTHMBHUX IOCIYT, 8 TAKOX 3Pa3KH X 3allOBHEHH;

TIATKHI PEKBI3UTH JUTS OIUIATH IUIATHUX aJMIHICTPATUBHUX IIOCIYT;

CYIyTHI IIOCJTYTH, SKi HAIAIOThCS B IPUMIILEHH] LEHTPY;

mpi3BuiIe, iM’s1, 110 GAaTHKOBI KepiBHUKA LEHTPY, KOHTAKTHI TeNEQOHH, afpecy
€NEKTPOHHO] IIOLITH;

KOPHMCTYBaHHs iH(hopMaliiHiUM TepMiHaIoM (y pa3i HasBHOCTI);

KOPHUCTYBaHHS aBTOMATM30BAHOIO CHCTEMOIO KepyBaHHs ueproro (y pasi
HasBHOCTI ),

TI0JIOXKEHHSI PO LIEHTP;

perjiaMeHT LIeHTPY.

2.9. Tlepenik aaMiHICTpaTUBHHMX TIIOCHYT, $IKi HaIalOThCA dYepe3 LEHTP
p03MiHly€TI>C$I Y ZIOCTYIHOMY Ta 3pY4HOMY AU cy6’€eKTiB 3BEpHEHHS MiCLi, Y TOMY
aucyi Ha iHpopMmaniiinoMy Tepminani (y pasi HassBHOCTI). A}IMIHICTpaTI/IBHl IOCITYTH
B IlepeNiKy TIpYMyIOThCS 338 MOJEIUIIO XUTTEBHX CHUTyalidl Cy0’€KTiB 3BepHEHHs
Ta/ab0 cdepamM NpPaBOBIIHOCHH (3aKOHONABCTBA), Ta/abo CyO’e€KTaMH HalaHHA
aAMiHICTpPaTUBHHUX ITOCIYT.

2.10. BiaHky 3asB, HeoOXinHI AJIsi 3aMOBJIEHHS aJMIHICTPaTUBHHUX MOCIYT,
PO3MIILLYIOTECS y CEKTOpi iHOpMyBaHHS Ha CTEHJax-HaKoMU4yBavax ado cTejaxax
i3 BITEHUM JOCTYIIOM 10 HUX Cy0’€KTiB 3BEpHEHHS.

2.11. Ocobam 3 oOMexeHUMHU (PI3UYHUMHU MOXIHBOCTAMH 3a0e3MeuyeThes
BUIBHMH OCTYI 40 iH(OPMAIii, 3a3HAYeHO] B [(bOMY PO3JIiN, IUIAXOM PO3MIiLIEHHS
GyknetiB, iHdOpMaNifiHMX JHUCTIB Ha CTEHAAX, IHUIMX HEOOXiIHHX MaTepiais,
HajpyKoBaHux wpudrom Bpaitns. YV pasi MoxmuBocTi Ha iHpopmaniHHUX
TepMiHallax pO3MIIlyeThCs royiocoBa iHpoOpManis Ta BimeoiHdopmauis, a TaKOX
3iMCHIOEThCS 1HDOPMYBAHHS IHIIMMH CHOCOOAaMH, siKi € 3pyd4HHMH uis ocib 3
0OMEXEHHMHU (Bi3MIHUMH MOKITUBOCTAMH.

2.12. Ha ocHOBi y3rojkeHux pilleHb i3 CyO’€KTaMM HaJaHHA
aZIMiHICTpaTMBHHX MOCTYr ¥ poOOTi LEHTPY MOXKYTh OpaTh y4acTb MPEACTABHUKH
cy6’€eKTiB HaJaHHA aAMIHICTPATHBHHUX MOCIYT [ HAJJaHHA KOHCYJIbTAlliH.

I11. IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKH aAMIHICTPATHBHHX NOCJAYT

3.1. Yxropojchka paifoHHa Aep)kaBHa aIMiHICTpallis, a TakoX KepiBHHK
LEHTPy MOXYTh BHOCHUTH Cy0’€KTOBI HaJaHHs aIMiHICTPATHBHOI IOCITYrH
MPONO3MLIT MO0 HEOOXiAHOCTI BHECEHHS 3MiH 10 3aTBEPIDKEHMX mcbopMaumHHx
Ta TEXHOJNOTTYHMX KAPTOK aAMiHICTPATUBHHUX MOCIYT (y TOMY YHCHi [ TOKyMEHTIB
JO3BITEHOTO XapakTepy y chepi rocrnoaapchKoi AisabHOCT).

3.2.V pasi BHeceHHs 3MiH [0 3aKOHOJZABCTBA LIOAO  HAJaHHA
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aJMiHICTpaTUBHOI MOCTyru Cy0’eKT 11 HalaHHsS CBOEIACHO ingopMmye YXropoaceKy
palioHHy Jep)KaBHY aJMiHICTpaLilo, a TAKOX KEpiBHUKA LEHTpPY, TOTYE IPOTO3HLIT
[OJI0 BHECEHHS 3MiH 0 iHpopManiiuux Ta/abo TEeXHOJOTYHUX KapTOK 3TiTHO i3
3aKOHOJIaBCTBOM.

IV. PoGora indopmaniiiHoro niapo3aijay ueHTpy

4.1. Jlns HajaHHA JOTNOMOrM CyO’€kTaM 3BEPHEHHS Y KOPHCTYBaHHI
iH(popManiiHUM TepMiHATOM Ta aBTOMATH30BAHOKO CHUCTEMOKO KEpyBaHHA YEeproxo
(y pasi HasBHOCTi), KOHCYJbTYBaHHS i3 3arajpHMX NUTaHp oOpraHizauii poboTH
LEHTPY Ta MOPSAKY NpuiioMy cy6’eKTiB 3BEpHEHHS y LEHTPi MOXKe yTBOPHOBATUCS
inpopmMaliiHuit miapo3aLL.

[ndopMauifHui MAPO3LN LEHTPY TAKOXK:

inpopMye 3a YCHHM KJIOTIOTaHHAM Cy6’eKTa 3BEpHEHHs TPO HAJEKHICTD
[OPYIIEHOr0 HAM IUTAaHHs JI0 KOMIIETEHIiT HeHTPY;

KOHCYNIBTYE CyG’€KTIB 3BEpHEHHS W00 TOPAAKY BHECEHHA  ILTATH
(agMinicTpaTHBHOrO 300py) 3a HaJlaHHs TUIATHHUX a/IMiHICTPaTUBHUX IOCITYT, HaZla€
iH(pOpMALIiro, TPO TIATIXNHI PEKBI3UTH [UIf CIUIATH amMiHICTpaTHBHOTO 300DY;

Haja€ iHUIy iH(pOpMaLio Ta JOTIOMOTY, 1110 HeoOXifHi Cy6’exTaM 3BEpHCHH
10 npuioMy TX aMiHICTPAaTOPOM.

4.2, VYxropoiceka padOHHa Je€pXaBHa aJMiHiCTpaliss CTBOpIOE Ta
3abesrneuye poboTy BeG-calTy UEHTpy ab0 OKpEMOTO po3liy Ha cBOEMY Bel-CaiTi,
Jie PO3MILLy€EThCs iHopMallis, 3a3Ha4eHa B nyHKTi 2.8 1IBOTO PErjaMeHTy, a TaKoX
BiJOMOCTi TIPO MiClie pO3TaulyBaHHs LEHTPY, HaWOIMKYl 3yNMHUHKA IPOMaIChKOro
TpaHCTIOPTY, MiA’i3HI LUISXH, MiCLs MapKyBaHHS, iHma KopHcHa i Cy6’€eKTiB
3BepHEHHS iH(pOpMallis.

4.3. Tndopmaiiis, sIKa pO3MILIYETHCS B NpUMiLIEHH] UEHTPY (B TOMY qHCIi Ha

iHdopMallifHOMY TepMiHalli) Ta Ha BeG-caiiTi, IOBHHHA OyTH aKTyalbHa i BUYepIHa.

Indopmanis Ha BeG-calTi LEHTPY Mae OyTd 3pY4HOIO JUIs TIOWYKY Ta
KOITIFOBaHHS.

4.4, Cy6’exTaMm 3BEpHEHHs, AKi 3BEPHYJIMCS /10 HEHTpPY 3 BHKOPUCTaHHSIM
3ac06iB TeleKOMyHiKalliiHOro 3B’S3KY (TenedoHy, eJIeKTPOHHO! TIOLITH, 1HIINX
3ac06iB 3B’513KY), 3a6€3Meuy€eThcs MOXKIHMBICTE OTPUMAHHA indopmallii npo HajaHHA
aIMiHICTPATHBHUX MOCIYT LIEHTPOM Y CIocio, aHaJIOriyHui croco0y 3BEPHEHHS.

V. KepyBaHHsl 4eproio B HEHTPi
5.1. Jlns 3abe3neveHHs 3pYYHOCTI Ta OTepaTHBHOCTI  0OCITyroByBaHHA
cy6’eKTiB 3BepHEHHS Yy LEHTPl BXKMBAIOTHCS 3aXOMu I 3anobiraHHs yTBOPEHHIO

yepry, a y pasi ii yTBOpeHH - J11 KepyBaHHS 4EProro.

5.2.Y pasi 3anpoBaKCHHS aBTOMATM30BaHOI CUCTEMH  KepyBaHH:
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4eprow cy0’eKT 3BEpHEHHS I NMPUHOMY aAMIHICTPaTOPOM LIEHTPY PEECTPYEThCS
3a JIOTIOMOTOI0 TepMiHalla B TakKiid CHCTeMi, OTpUMY€ BiMOBIAHUN HOMep y uep3i Ta
O4lKye Ha IpUHAOM. ABTOMAaTH30BaHa CHCTE€Ma KEPYBaHHS YEpror0 MOXKe
nependayaTy nepcoHiikoBaHy peecTpaliro cy6’ekTa 3BepHEHHs (i3 3a3HaYEHHSIM
Horo npi3BuUIla Ta IMEHI).

5.3. Y ueHTpi MOXe 3MiIHCHIOBATHCS MONEpeHil 3anuc cy0’eKTiB 3BEpHEHHS
Ha TpHMOM J0 aaMiHiCTpaTopa Ha BHM3HAueHy JaTy Ta uac. llomepefuiit 3ammc
30IMCHIOETBCS IISIXOM OCOOHCTOTO 3BEPHEHHS M0 LEHTPY Ta/abo eneKTpOHHOI
peectpauii Ha BeO-caliti  ueHTpy. [IpmiioMm Ccy0’e€kTiB 3BepHEHHS, SKi
3apeeCTPYBAIUCSA LUISAXOM TIOMEPEIHbOTO 3amucy, 3AIMCHIOEThCS y BHU3HAUYEHIi
KePiBHUKOM LICHTPY T'OJMHH.

5.4. llenTp MoOXe 3IIHCHIOBAaTM KepyBaHHs 4Yeprow B IHUIHMH crocib,
rapaHTyIO4ud AOTPUMaHHs NMPUHLIMITY PIBHOCTI cy6’€KTIB 3BEpHEHHSI.

VL. IIpuiiHATTS 3a8iBH Ta iHIIUX JOKYMEHTIB y HeHTPi

6.1." IlpuitHaTTs Big cyG’eKTa 3BEPHEHHS 3asBU Ta IHIIMX JOKYMEHTIB,
HEOOXIOHMX JUIS HaJaHHsS aIMiHICTpaTHBHOI MOCHYrd (Hayi - BXIiAHHH Maker
IIOKyMEHTIB), Ta TIOBEPHEHHS IOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJAMiHICTpaTUBHOI
MOCIIYTH (fai - BUXITHUM MMaKeT JOKyMEHTIB) 31ICHIOETHCSI BUKIIIOYHO B LIEHTPI.

[TpuitHATTA 3asB IS OTPUMAaHHs aIMiHICTPaTUBHHUX IMOCIYT BiA (I3HUHHX
ocib, y ToMy yucii (i3MUHUX OCi0 - MiAIPUEMIIIB, 3AIHCHIOETHCS HE3aJEKHO B[

3asiBK- BiJl FOPUAMYHUX OCIO MPUHMAIOTHCS 3@ MICIE3HAXOKEHHSAM TaKHUX
oci6 abo y Bumaakax, nepeadadeHUX 3aKOHOM, 33 MICIIEM MPOBAKEHHS JisSTbHOCTI
a00 Micle3HaXOKEHHAM BiAMOBIMHUX O00’€KTiB, AKIIO IHIIE HE BCTAHOBJIEHO
3aKOHOM.

6.2. IpuiinsaTrs Bi CyO’eKTiB  rocmnoaaproBaHHS 3as1BU po
BUJauy JOKYMEHTIB - JO3BUIBHOIO XapakTepy Ta JOKYMEHTIB, 110 J0AAlOThCS 10 Hel,
AekJapanii BiIMOBIAHOCTI MaTepiaibHO-TEXHIYHOI 0a3W BMMOraM 3aKOHO/aBCTBa,
Bugada (mepeoopMiieHHs, BuIada OyOJiKaTiB, aHYJIOBAHHS) JOKYMEHTIB
NO3BIJIBHOTO XapakTepy, ki opopMiieH] JO3BITPHUMHU OpraHaMHy, Ta 3apeeCTPOBAHUX
AeKJIapalif 3MiACHIOIOTECS BIAMOBIAHO 10 3akoHy YkpaiHu ,,IIpo no3BUIBHY
cucTeMy y cdepi rocrnogapchbKoi AisIbHOCTI”.

6.3. Cy0’exT 3BepHEHHsI Ma€ NpaBo IMOJAATH BXIIHUH MaKeT JOKYMEHTIB Y
LIEHTpI 0COOMCTO, Uepe3 NpeAcTaBHUKa (3aKOHHOTO MpEACTaBHUKA), HaiciaTH Horo
MOWTOI0 (PEKOMEHJOBAaHUM JIUCTOM 3 OIMCOM BKJIaJeHHs) abo y BHMaakax,
nepen0ayeHNX 3aKOHOM, 32 JI0MTOMOTIOI0 3ac001B TeNEKOMYHIKaLliHHOTO 3B’ S3KY.

3asBa 111 OTpPUMaHHS aJMIHICTPaTHBHOI MOCJIYTM B €JeKTPOHHiH ¢dopMi
MONAEThCs vepe3 €AWHMI JepKaBHUM MopTai agMiHICTPaTUBHUX MOCIYT, Y TOMY
4UCII Yepe3 IHTerpoBaHi 3 HUM iH(oOpMaliliHi CUCTEMH AepXaBHUX OpraHiB Ta



OpraHiB MiCLIEBOTO CaMOBDSIyBaHHs.

6.4. YV pasi xonu BXiIHHIl MakeT NOKYMEHTIB TOMAEThCS NPEICTABHHKOM
(3aKOHHMM MpEJCTABHUKOM) CyG’€KTa 3BEpPHEHHS, Mpe’ ABMSIOTECS JOKYMEHTH, L0
MOCBIAYYIOTE 0COOY MPeICTABHUKA Ta 3aCBiUYIOTh f10r0 MOBHOBAYKEHHS.

6.5. AnminicTpaTop LEHTpY IiepeBips€ BiAMOBIAHICTE BXiJHOTO NaKeTa
JOKyMEHTIB iH(popMaliitHiil kapTui amMidicTpaTuBHOI mocnmyru, y pasi morpeGu
Hajae NONOMOry Cy0’€KTOBI 3BEPHEHHsS B 3allOBHEHHI OJaHka 3asBu. Y pa3si koiu
Cy0’€KT 3BEDPHEHHS NPHITYCTHBCS HETOYHOCTEH ab0 MOMMJIKM MiJ 4Yac 3allOBHEHHS
OnaHka 3asBW, a/MiHICTPaTOp MOBIZOMIsSE Cy6’€KTOBI 3BEpHEHHS IIPO BIANOBiIHI
HEJIOJIIKH Ta Hajla€ HeoOXiHY T0MOMOTY B iX YCyHEHHi.

6.6. AIMIHICTpaTOp LEHTPY CKIAJAE OIUC BXiAHOTO MaKeTa JOKYMEHTIB, y
SIKOMY 3a3Ha4aloThes IHQOpMalis Mpo 3asiBy Ta NepeNik JOKYMEHTIB, MOJAHHUX
Cy0’€KTOM 3BEpHEHHSI 10 Hel, y IBOX NIPUMipHHKaX.

6.7. Cy0G’€KTOBI 3BEpHEHHS HAZacThCs MPMMIPHUK OMHCY BXLIHOTO NakeTa
JIOKYMEHTIB 32 MiAMHCOM i 3 MPOCTAaBIEHHAM Ie4aTKM (LITamra) BiAMOBigHOrO
aJMIHICTpaTOpa HEHTPY, & TAaKOX BiAMITKM IIpO JaTy Ta 4ac HOro CKIaneHH.
Jpyruit NpUMIpHUK OMHCY BXiAHOTO aKeTa JOKYMEHTIB 36epiracTbes B Marepiajiax
ClpaBd, a y pasi 3AIHCHEHHs B LEHTPi EJEKTPOHHOrO JOKYyMEHTOOGiry - B
€JIEKTPOHHIH (opmi.

6.8. AnmiHicTpaTop LeHTpy mig 4Yac OTPUMAaHHA BXiZHOTO TaKeTa
JIOKYMEHTIB 3Q00B’A3aHUI 3’siCyBaTH NpPHUMHATHUN 1711 Ccy6’ckTa 3BepHEHHS
croci6  Horo MoBiNOMIEHHS PO pe3yJIsTaT HaJaHHS aZMIHICTPATUBHOI TIOCITYTH, a
TakoX Oaxame Micle oTpuMaHHS OGOPMIIEHOrO  pe3yNbTaTy  HaJaHHS
a[MIHICTPaTMBHOI TOCIYrM B LEHTPi, HOro TEPHUTOPIATEHOMY nigpo3aini,
BignaneHoMy Micui s poGoTé amMiHicTpaTopa HeHTpy (B pasi iX yTBOpeHHs),
croci® mepenadvi cy6’eKTOBI  3BEpHEHHS ~ BUXIJHOTO  MakeTa  JOKYMEHTIB
(ocobucto, 3acobamu MOIITOBOro abo TeNeKOMYHiKalilfHOro 3B’SI3KY), po 110
3a3HAYA€TBCS B ONUCI BXiJHOTO TMaKeTa [OKYMEHTIB y mnamepoBili Ta/a6o
eJIEKTPOHHIH hopMi.

6.9. AnminicTpaTop LUEeHTPY 3MIMCHIOE peecTpallilo BXigHOro nakera
JIOKyMEHTIB ILIAXOM BHECEHHS TaHUX 10 JXypHally peecTpauii (y mameposiii Ta/a6o
eNIeKTPOHHIH ¢opmi). [Ticss BHECEHHS IaHUX CNpaBi IPHCBOIOETHCS HOMED, 38 SIKHM
3aificHIoeTbes T inenTHdiKamis Ta Akui dikcyeTbcs Ha GnaHKy 3asBHM i B ommci
BXIZTHOTO MaKeTa JOKYMEHTIB.

6.10. V pasi komu BXiOHHMH ©akeT JOKyMEHTIB OTpPHMaHO 3acobGamu
MOLITOBOTO 3B’SI3KY i BiH He MicTUTH iH(opMauil mpo npuitHaTHUE AN cy6’exTa
3BEPHEHHS Croci6 HOro mnoBiloMIIeHHs, aAMiHICTpaTop LEHTpYy He Mi3Himre
HaCTyITHOro pobo4Yoro AHs Haacuiae cy0’e€KTOBI 3BEPHEHHS OIHC BXIZHOTO MakeTa
JIOKYMEHTIB €JIEKTPOHHOIO NOMITOI0 (Ta/abo Horo BiackaHOBaHY KOIIO) YH iHIIMMH
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3ac06aMH TeIeKOMYHIKaLiHHOro 38’513Ky ab0 NMOIITOBHM BiIIPaBICHHSAM.

6.11. TTicis peecTpalii BXiIHOro NakeTa JOKYMEHTIB aJMiHICTpaToOp UEHTPY
dbopMmye cmpaBy y manepoBiii Ta/abo eneKTpoHHIH ¢opmi Ta B pazi moTpedu
3M1MCHIOE 1T KOMiIOBaHHS Ta/abo CKaHyBaHHS.

6.12. Indopmarniro mpo BYMHEHi Aii aAMiHICTpaTOp LEHTPY BHOCUTH 110 JIUCTA
[pO MPOXOJIKEHHs CTIPaBU y Maneposiit Ta/a6o enekTpoHHiH dopmi (KpiM BUITAJIKIB,
KOJM a/MiHiCTpaTop € cy6’eKT0M HaJaHHS aaMiHicTpaTHBHOI nociyry). JIucT npo
IIPOXOJKEHHS CIPaBU TAKOX MIiCTHTH BiZOMOCTI MPO MOC/iAOBHICTb Aii (eTal'IlB)
HEOOXiHMX /IS HaJaHHS aAMiHICTPaTHBHOI MOCIYTH, Ta 3allydeHuX CyO0’eKTiB
HaJaHHs aIMiHICTPATUBHUX ITOCIYT.

VII. OnpamoBanns cnpasH (BXiAHOT0 NaKeTa J0KYMEHTIB)

7.1. Tlicns BYwWHEHHs miff, nepea0dadeHUX MyHKTamu 6.1-6.12 1uporo
periamMeHTy, aiMiHICTpaTop LeHTpy 3000B’s3aHMM HEBiAKIAAHO, alle He Mi3Hille
HACTYHHOTO poGo4oro AHA 3 ypaxyBaHHAM rpatdika poboTu cyO'ekTa HajaHHS
aI[MlHICTpaTI/IBHOI TOC/YTH, HajicnaTh (Tepejatd) BXiIHWH TMakeT JOKYMEHTIB
cy6’eKTOBI HaJaHHS aAMiHICTPATHBHOI MOCTYTH, A0 KOMIETEHLIT SKOro HaleXUTh
MATAHHS TIPUHHATTA pillleHHs Yy CIpasi, MPo IO POGHTBCS BiAMITKA B JIUCTI NPO
IIPOXOJUKEHHs CIIPaBH i3 3a3HAYeHHsM d9acy, NaTH Ta HaHMeHyBaHHs Cy0’ekTa
HaJaHHS aMiHICTPATHBHOI MOCTYTH, O SKOro il Ha;icjiaHo, Ta MPOCTaBJICHHIM
nevaTky (IITAMITA) aAMiHiCTpaTopa, Lo NepeaB BiAMOBiIHI JOKYMEHTH.

7.2. Ilepenaya cripaB y mareposiif GopMi Bix LEHTPY N0 cy0’eKkTa HaaaHHS
aIMiHICTPaTHBHOI  TOCIYTH 3iHCHIOETHCS B IOPSAKY BH3HAUEHOMY
YIKrOpOACHKOI0 PaHOHHOIO JEP)KAaBHOK a[MIHICTpali€lo, aje He MEHIIe HIX
OOMH pa3 IPOTATOM pOGOYOro MAHs, LUIAXOM OTPUMAHHS CHpaB NPEACTABHHUKOM
cy6’exTa HajaHHs aIMiHICTpaTHBHOI mocmyrd abo Ix JOCTaBKH NpalLiBHAKOM
IEHTPY, HA[ACWIAHHS BiJCKAHOBAHMX JOKYMEHTIB 3 BHKOPHCTaHHAM 3ac001B
TeNeKOMYyHiKkamiiiHoro 38’s13ky abo B iHIMii cnocio.

7.3. Tlicns oTpuMaHHs cripaBu Cy0’€KT HaJaHHS aJMiHICTPATHBHOI MOCIYTH
3000B’3aHMi BHECTH 3alMC TNpo 1l OTPUMaHHA 13 3a3HA4YeHHsM JATH Ta yacy,
mpisBMIa, iMeHi, Mo 6aTbKOBI BiAMOBiZaNBHOI MOCanOBOi OCOOH IO JIHMCTA NPO
MPOXOKEHHS CIIPABHU.

7.4. KOHTponb 3a DOTPUMaHHSM Cy0’€KTaMH HaJ@HHs aIaMiHICTPaTHBHMX
MOCITYT CTPOKIB PO3IIIsiAY CIpaB Ta MPHHHATTS PillleHb 3MIHCHIOETECS aMiHICTPaTOM
LeHTPY Bi/TIOBiHO 10 PO3MOAITY 0GOB’SI3KiB 32 PilIEHHAM KepiBHHUKA LEHTPY.

7.5. Cy6’exT HajaHHA @IAMIHICTPaTMBHOI MOCIyrd  3000B’s3aHMM:
CBO€4acHO iH(GOPMYBaTH LEHTP MNpPO MEpellKoAH y MOTPHMAHHI CTPOKY
PO3IIISAY CTPaBH T4 MPUHHATTI pillleHHsl, iHIi POGIeMH, 10 BUHUKAIOTh il 4ac



pO3riIsiay CIpaBH;

HaJaBaTH iHGOpMaLil0 Ha yCHUH ab0 MHCBMOBHM 3amuT (y TOMY YHCII
IUISIXOM HAJCHJIAaHHA Ha aJ[pecy €JNEKTPOHHOI IIOLITH) afAMiHICTparopa LUEeHTPY
PO XiA pO3MIIsLy CIIpaBH.

V pasi BusBieHHs (aKTy MOPYIIEHHs BUMOT 3aKOHOJABCTBA LIOJO PO3IIIAAY
crpaBy (CTPOKiB HAJAHHA aAMiHICTPATHBHOI MOCTYTH TOLIO) aJMiHICTPATOpP LEHTPY
HEBiKIaIHO 1HGOPMYE TPO 1€ HayalIbHUKA LIEHTPY.

VIII. Ilepenaya BUXIAHOIO MaKeTa J0KYMEHTIB cy0’€KTOBI 3BepHEHHS

8.1. Cy0’eKkT HajaHHSA aAMIHICTPaTMBHOI MOCITYI'M HEBIIKIANHO, alie He
Mi3HIlIE HACTYMHOro pobouoro AHs Micas OQOPMIIEHHS pe3ylabTaTy HalaHHs
aaMiHICTpaTHBHOI MOCIYTH, (OpMy€e BHXiTHUI MakeT JOKyMEHTIB Ta fepejae Horo
10 LIEHTPY, MPO HIO 3a3HAYAETHCS B JIMCTI PO NMPOXOJKEHHS CIIPABH.

8.2. AIMiHICTPaTOp LEHTPY HEBIOKIAAHO y ACHb HAIXOMKEHHS BUXiIHOTO
MakeTa JOKYMEHTIB MOBIIOMIISE PO pe3yJIbTaT HaJlaHHA aJMIiHICTPaTMBHOI MOCITYTH
cy6’€KTOBI 3BepHEHHs y CIOCi6, 3a3HaueHn B OMHUC BXiJHOTO IaKeTa JOKyMEHTIB,
3ificCHIOE ~ pEECTpalifo BHUXIHOTO TaKe€Ta JOKYMEHTIB IUISIXOM BHECCHHS
BIAMOBIAHMX BigOMOCTEH OO JHMCTa MpPO MPOXOJKEHHS CIpaBH, & TaKOX IO
BiJIITOBiZIHOTO PEECTPY B MarepoBsiii Ta/abo eNeKTPOHHIN GopMi.

8.3. BuximHuil makeT MOKyMEHTIB TMepeNaeTbCs CyO €KTOBI 3BEpHEHHS
ocobucTo mim mignmc (y TOMY YMCIi MOro TpeJICTaBHUKOBI (3aKOHHOMY
NPE/ICTABHUKOBI)) y pasi  Npei’sBieHHs [OKYMEHTa, IO TOCBixdye 0cody
Ta/abo 3acBimuye ioro IoBHOBaXKeHHs, a0o |y BUMaAKax, mnependavyeHux
3aKOHOJIABCTBOM, IEPela€Thcsl B IHIUMH NPUHHATHUH Juis Cy0’e€KTa 3BEpPHEHHS
cnoci6.

[Hbopmanis Mpo AaTy OTPUMAHHS BHXIJHOTO TakeTa JOKYMEHTIB Cy0’€KTOM
3BepHEHHs 3a3HAYacThCA B ONMKMCI BXIJHOrO NakeTa JOKYMEHTIB I 30epiraeThcs B
Marepiajiax CIpaBH.

8.4. Y pasi He3a3HaueHHs CyO €KTOM 3BEpPHEHHS 3pY4YHOro Mg HBOrO
croco0y OTpMMaHHsS BHXIJHOTO IaKkeTa JOKyMEHTIB a00 HOro HEOTPHMAaHHS B
LEHTpi NPOTATOM ABOX MICAIIB BiAMOBIAHI JOKYMEHTH HaJCHIAIOTLCS cy0’€eKTOBI
3BepHEHHs 3ac06aMy MOIITOBOTO 3B’13Ky. Y pasi BiICYTHOCTI BiftoMOCTel mpo Micue
MpoXMBaHHA (MiClle3HAXO/KeHHs) Cy0’eKTa 3BEpPHEHHs Ta iHLIOI KOHTAKTHOI
iHopMarii BUXiHMI NakeT DOKYMEHTiB 30epira€Thcs MPOTArOM TPUMICSYHOTO
CTPOKY B IIEHTPI, & MOTIM IepeaaeThes s apXiBHOro 30epiraHHsi.

8.5. YV pasi Koau aaMmiHIiCTpaTHBHA TOCTYra HaAa€ThCsd HEBLAKIAIHO,
aAMiHiCTpaToOp LEHTPY peecTpye iHPOpMALi MPO pe3yJsbTaT pO3rydly CHNpaBd B
KypHayni (y TarepoBiii Ta/aGo enekTpoHHiH (opMi), HeradHo (opmye BHXiIHHH
MaKeT JOKYMEHTIB Ta repeae oro cy6’ €KTOBI 3BEpPHEHHS.
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8.6. BimnopimanpHicTh 32 HECBOEYaCHe Ta HECHAJICXKHE  HaJaHHA
aJMiHICTPaTUBHUX I110CIYyr HECYTb cy0’€XTH HaJ@aHHS TaKUX MOCIYTr Ta B MeXax
[I0BHOBa)XeHb aAMIHICTPATOPH 1 KEPIBHUK LEHTPY.

8.7. IHopMe i MPO KOXKHY HaJaHy aAMiHICTPaTHBHY MOCIYTy Ta CIpaBy y
nanepoiit (xomis) 1a/a6o eneKTpoOHHiH (BizcKaHOBaHi TOKYMEHTH) QopMi, 30Kpema
3asBa Cy0’€KTa 3BEpPHEHHs Ta iHINI JIOKYMEHTH, BU3HA4YEHI OpraHoM, L0 YTBOPHUB
LIEHTp, 30epiraroThest y UEHTPI.

Vi Marepiaim cripaBu 30epiraroThes y Cy0’eKTa HalaHHSA aJIMiHICTpaTHUBHOI
MOCITYTH.

HavyalbHUK HEHTPY HAIaHHHA

aAMiHICTPaTUBHHX [1OCJIYT

Yakropoacbkoi paioHHOI

Aep/KaBHOI aaMiHic rpauii M.MHUKVYJbIA

’



